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Overview

No matter how much Mac experience you have, Mac OS X Leopard requires that you get reacquainted. This little
guide is packed with more than 300 tips and techniques to help you do just that. You get all details you need to
learn Leopard's new features, configure your system, and get the most out of your Mac. Pronto. Mac OS X
Leopard Pocket Guide offers an easy-to-read format for users of all levels. If you're a Mac newcomer, there's a
Survival Guide that explains how to adapt, and a chapter on Mac OS X's key features. Experienced Mac users
can go right to the heart of Leopard with chapters on system preferences, applications and utilities, and
configuring. In all, plenty of tables, concise descriptions, and step-by-step instructions explain:

e What's new Iin Leopard, including the Time Machine

e How to use Leopard's totally revamped Finder

e All about Spaces and how to quickly flip between them

e How to search for and find things with Spotlight

e How to use Leopard’'s enhanced Parental Controls

e Handy keyboard shortcuts to help you be more efficient

e Quick tips for setting up and configuring your Mac to make it your own

If you're ready to tame Apple's new cat, this is the guide you want.
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INntroduction

For the past few years, Apple has been chugging along hard and fast, revving Mac OS X at a pace nearly as fast
as some of the big cats it's named for can move through the jungle. If you've been with Mac OS X from the
start, you've seen Puma, Cheetah, Jaguar, Panther, and Tiger, and now we're at the next big kitty: Mac OS X
Leopard (version 10.5).

Like its big-cat predecessors, Leopard brings hundreds of improvements to the Mac-things like Spotlight, the
Dashboard, Automator, Safari RSS, an improved System Preferences application, tighter integration and better
synchronization services with .Mac, and improved speech synthesis for accessibility. The list goes on and on.
And at the system level, Apple has made a lot of refinements to the Unix layer that makes Leopard purr. For
most users, those system-level changes might not mean much, but that's the way it should be. You should be
able to boot your Mac, install and run software, and have a great time.

This new edition of the Mac OS X Pocket Guide is your quick reference to using Mac OS X Leopard. This book

gives you an overview of Mac OS X Leopard, starting out by showing you what's new before providing you with
a tour of the system so you can see more of what's waiting for you. Along the way, you'll learn:

e How to use Leopard's new Finder

e All about Spaces and how to quickly flip back and forth between them

e How to search for and find stuff with Spotlight

e Handy keyboard shortcuts to help you be more efficient with your Mac

e And you'll also get a bunch of quick tips for setting up and configuring your Mac to really make it your own

If you're an experienced Mac user, this book may be the only one you'll need. For Mac users coming to Mac OS
X from an earlier version of the Mac OS, some of the material in this book can serve as a refresher, reminding
you how to do certain things you've always been able to do on the Mac.

With more than 300 tips and tricks, this Pocket Guide is a handy reference for getting acquainted with,
configuring, and working with Mac OS X Leopard.

P2.1. Conventions Used In This Book

The following typographical conventions are used in this book:

Italic

Used to indicate new terms, URLs, usernames, filenames, file extensions, Unix commands and options,
program names, and directories (when viewed as a folder, the directory name is capitalized and not
italicized). For example, the path in the filesystem to the Utilities folder will appear as
/Applications/Utilities.
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Constant w dth

Used to show the contents of files or the output from commands.

Constant w dth bol d

Used in examples and tables to show commands or other text that should be typed literally by the user.

Constant wwdth i1talic

Used in examples and tables to show text that should be replaced with user-supplied values; also used to
show text that varies in menus.

Variable lists

The variable lists throughout this book present answers to "How do | . . . " questions (e.g., "How do |

change the color depth of my display?'), or offer definitions of terms and concepts.

Menus/navigation

Menus and their options are referred to in the text as File Open, Edit Copy, etc. Arrows will also
be used to signify a navigation path when using window options; for example, System Preferences
Desktop & Screen Saver Screen Saver means you would launch System Preferences, click on the

icon for the Desktop & Screen Saver preferences panel, and select the tabbed button for the Screen
Saver pane within that panel.

Pathnames

Pathnames are used to show the location of a file or application in the filesystem. Directories (equivalent
to folders for Mac and Windows users) are separated by forward slashes. For example, if you see
something like "launch the Terminal application (/Applications/Utilities)" in the text, that means the
Terminal application can be found in the Utilities subfolder of the Applications folder.
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The tilde character (—) refers to the current user's Home folder. So, if you see something like —/Library

or —/Pictures, that means you should go to the Library or Pictures folder, respectively, within your own

Home folder. This is a much shorter representation than showing the entire path to the folder (which
would be /Macintosh HD/Users/user nane/Library for the —/Library folder).

[]
A carriage retiurn () at the end of a line of code is used to denote an unnatural line break; that is, you
should not enter these as two lines of code, but as one continuous line. Multiple lines are used In these
cases due to printing constraints.

$, #

The dollar sign (%) is used in some examples to show the user prompt for the bash shell; the hash mark
(#) is the prompt for the root user.

Menu symbols

When looking at the menus for any application, you will see some symbols associated with keyboard
shortcuts for a particular command. For example, to open a document in Microsoft Word, you could go to
the File menu and select Open (File Open), or you could issue the keyboard shortcut, -O.

Figure P2-1 shows the symbols used in the various menus to denote a keyboard shortcut.

Figure P2-1. These symbols are used in Mac OS X's menus for issuing keyboard
shortcuts so you can quickly work with an application without having to use the mouse

Rarely will you see the Control symbol used as a menu command option; it's more often used either in

association with mouse clicks to emulate a right-click on a two-button mouse or for working with the bash
shell.

P2.2. Safari® Books Online
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When you see a Safari® Books Online icon on the cover of your favorite technology book, that means the book
IS available online through the O'Reilly Network Safari Bookshelf.

Safari offers a solution that's better than e-books. It's a virtual library that lets you easily search thousands of
top tech books, cut and paste code samples, download chapters, and find quick answers when you need the
most accurate, current information. Try it for free at http://safari.oreilly.com
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Chapter 1. What's New In Leopard?

Long before releasing Mac OS X Leopard, Apple offered a preview to developers and also posted some
iInformation about Leopard’'s top features on the Mac OS X web site (http://www.apple.com/macosx/leopard).
But just in case you missed the big list of features, here's another rundown of what's in store for you:

e Time Machine provides a way for you to quickly, easily, and regularly back up all of the data on your Mac.
Delete a file unintentionally? No worries-just launch Time Machine and you can get the file back from
your last backup.

e Mail boasts new features such as integration with iCal for to-do lists, and offers a set of email templates
that you can use for the messages you send.

e The new iChat features Photo Booth-like image and video features, which allow you to apply a filter to
your image in video chat sessions.

e Spaces adds a new dimension to your Mac by providing you with virtual desktop spaces for managing your
applications and open windows.

e Stacks lets you quickly look inside folders placed in the Dock.

e Spotlight helps you find stuff quickly and easily by indexing and cataloging content in all of the files on
your system. Spotlight's search capabilities are built into the Finder, System Preferences, and many
applications, including Mail and Address Book.

e (Cal has received a major facelift in Leopard, and has better integration with Mail for things like To-Dos
and managing appointments.

e Leopard's Accessibility features continue to be refined with things like resolution independence, in which
you can zoom in on something, and the image and text will look just as crisp as they did at normal size.

e Core Animation is a new graphics programming layer that Apple provided for developers. Core Animation
uses your Mac's graphics processor (known as the GPU, similar to your computer's CPU) to quickly render
graphics in the user interface.

Some additional features you're bound to find useful include:

e Parental Controls lets you manage users and restrict their access to things (for example, by allowing them
to view only administrator-approved web sites or controlling with whom they can chat over iChat).

e \VoiceOver provides powerful accessibility features for persons with physical disabilities.
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e Safari continues to improve, and with Leopard, it now supports RSS and Atom syndication protocols,
automatically letting you know that a site has a news feed you can subscribe to. When you visit a web site
with an RSS/Atom feed, a blue RSS icon pops up in Safari's address bar; click the RSS icon to see the
site's feed.

e .Mac Sync enables you to keep valuable data on Macs, portable devices, and .Mac accounts up to date.

e Xcode 3.0 provides sweeping changes for the way programmers develop applications, allowing them to
create apps more quickly and take advantage of new Apple technologies, such as Core Animation.

L

;_ If you're a developer and you're interested in learning more about the new APIs for
wh D Leopard, you should visit the Apple Developer Connection (ADC) web site, at
http://developer.apple.com.

e More power to Unix with an improved kernel for more speed, 64-bit enhancements for Macs with Core 2
Duo and Quad Core processors.

e Changes to old standby apps like Address Book, iCal, iSync, iChat, etc.
e Lots of little enhancements and lots of big improvements, including a major overhaul to the Finder.

Whew! And that's just for starters! In total, Apple boasts more than 150 new features have been added to Mac
OS X Leopard, and while some might not be so evident from the surface, you'll definitely find little gems along
the way. Whether it's a vast speed improvement in Leopard's startup time or some seemingly minor new
feature for your favorite application, Leopard has something to make all Mac users purr.

1.1. Cool New Features In Leopard

Here's a quick look at some of the new features added to Mac OS X Leopard.

1.1.1. A New Finder

So, let's get right down to it: we finally get a new, improved Finder. The Finder saw some minor changes in Mac
OS X Tiger, but with Leopard, it takes on a whole new look and feel. The Sidebar has changed (as shown iIn
Figure 1-1), Spotlight searching has been integrated better than in the past, and new features such as Quick
Look and Cover Flow have been added.

Figure 1-1. Meet Leopard's new Finder!
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The new Finder is lighter, faster, better, and it totally rocks compared to the Finder in earlier versions of Mac OS
X. For more information on the Finder, Quick Look, Cover Flow, and searching with Spotlight, see Chapter 3.

1.1.2. Time Machine

If you've been following the Mac OS X Leopard hype, you've no doubt heard lots about Time Machine, which lets
you back up your Mac and retrieve files that once might have been lost. Time Machine keeps hourly backups for
the last 24 hours, daily backups for the past month, and weekly backups until your backup disk is full. When
your backup disk is full, Time Machine drops the oldest backup to free up space for a new one.

You shouldn't back up to another partition on an internal drive. If that drive fails, all of
your data-and your backup from Time Machine-is lost.

To use Time Machine, first you need to turn it on and configure the settings for where your backups will be
stored, and for what you would like to have backed up from your Mac. To do this, click the Time Machine icon In

the Dock, or go to System Preferences Time Machine and move the slider from Off to On, as shown In
Figure 1-2.

Figure 1-2. Turn on Time Machine in System Preferences Time Machine
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. Choose Backup Disk...

Time Machine

Time Machine keeps copies of everything on your Mac,
including system files, applications, and settings, as well as
your music, pictures, and other important files. Since Time

Machine keeps dally backups, you can revisit your Mac as it
orF [l | o appeared in the past.

[‘i Click the lock 1o prevent further changes.

The next step in the process is to click the Choose Backup Disk button and select an external drive that you'll
back up your data to, as shown in Figure 1-3.

Figure 1-3. Choose an external drive to use as your backup disk
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The first backup (shown in Figure 1-4) will take longer than future backups, mainly because Time Machine backs

up everything at first, and then only the files that have changed, or have been added or deleted in future
backups.

Figure 1-4. The progress bar along the bottom gives you the status of your backup for Time Machine

aXals Time Machine

| 4| » || Show Al f \ |

Name: Vesuvius
Avallable: 75,9 GBof 111.8 CGB

Oldest Backup:

h Disk...
Lanaa e Latest Backup:

Options... Backing up:
4.3 GB of 16.2 CB

Time Machine TEne Mehans ke

« Hourly backups for the past 24 hours
« Dally backups for the past month

OFF ! ' ON » Weekly backups until your backup disk Is full

1
d Click the lock 1o prevent further changes. &)

Backing up 530,916 items

4 35 GB ol 1616 GB

Once the data on your Mac has been backed up to an external or networked drive, you can search for files from

previous backups by clicking Time Machine's icon in the Dock. When you click this, your Desktop disappears and
you're taken into space as Time Machine comes to the front (shown in Figure 1-5).

Figure 1-5. When you click Time Machine's icon in the Dock, your Desktop goes away and you're
taken back in time (so to speak) so you can recover files
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If there iIs a file you want to restore, simply locate the file in one of your backups by clicking on the arrows to
the right. Once you've found the file, select it with the mouse and then click Time Machine's Restore button (to
the far right along the bottom of the screen), and the file will be restored to that location on your hard drive.

Time Machine makes it really simple for you to back up the data on your Mac. You just let Time Machine run in
the background, or whenever you connect your MacBook or MacBook Pro to an external drive, and it does all the
work of backing up your data. And while you hope it never happens, if your hard drive does fail and needs to be
replaced, you can restore all of your data to the new drive with the help of Time Machine.

1.1.3. Screen Sharing

How many times have you been on iChat with someone who's having a problem with his Mac, and you're trying
to walk him through a fix? Countless, right? And every time you're trying to diagnose the problem, you're
pulling your hair out because you're thinking, "Man, if | could just access his system, I'd have this done In
seconds!"”, right? Right. Well, you can send that thank-you note to sjobs@apple.com, because Apple has finally
built some of Apple Remote Desktop's features into Leopard-and at no extra cost!

When you're in iChat, you'll notice a series of buttons along the bottom of your Buddy List window, as shown iIn
Figure 1-6. The button at the far right, the one that looks like two overlapping displays (similar to the symbols
you see on the F7 key) lets you share your computer with the person you're chatting with.

For this to work, though, you'll both need to be running Mac OS X Leopard. If you select
a Buddy's name and the Desktop Sharing button is grayed out and unclickable, that
means the person isn't running Leopard on his Mac.

Figure 1-6. Look at the bottom of iIChat's Buddy List window to see whether you can share your
desktop with one of your friends
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When someone shares his desktop with you, you have total and complete control over his system. When you
move the mouse on your end, the mouse moves on his system, which means you can open windows, launch
applications, even read his email (but you wouldn't do that, would you?). Figure 1-7 shows what it looks like
when someone else is viewing your desktop. If you look closely, you'll see a smaller window, labeled My
Computer, which is a miniature version of your own screen.

Figure 1-7. Screen Sharing lets you take control of someone else's Mac
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To switch back to using your own Mac, click that window and the other user's desktop rotates out of the way so
you can get back to work.

For additional control over Screen Sharing, visit the Sharing preference panel (System Preferences

Sharing). You can specify which users on the system, and even friends in your Address Book, you can share
your screen with.

1.1.4. Quick Look

Quick Look does exactly what its name implies: it lets you quickly take a look inside any file or folder on your
Mac.

All you need to do to use Quick Look is select a file and either hit the icon in the Finder's toolbar that looks like

an eyeball, or use File Quick Look (  -Y). The file you've selected opens in a preview window above all
other windows on the system, as shown in Figure 1-8.

Figure 1-8. Quick Look lets you quickly look inside files and inspect folders
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As you can see from Figure 1-8, Quick Look opens this Microsoft Word file in a mini viewer, which lets you scroll
through the entire document. If you click on the double arrows along the bottom of the Quick Look window, the
file expands into a full-screen view. If you have iPhoto installed on your Mac, any image file you view with Quick
Look will have an icon next to the double arrows so you can quickly add the image to your iPhoto Library.

If you use Quick Look on a folder (as shown in Figure 1-9), you won't see the contents of the folder, but instead

will see how many files are in the folder, how much space those files take up on your hard drive, and the date
and time the contents of that folder were last modified.

Figure 1-9. Use Quick Look on a folder, and you'll see details about the folder's contents
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Quick Look is simple to use (Just select a file and hit -Y), and it makes it super easy for you to quickly
examine a file on your Mac.

1.1.5. Spaces

You know how cluttered your screen can get when you have a few applications open at the same time. You have
Mail open for email, iICal and Address Book for your appointments and contacts, Word for writing, iChat for
staying in contact with your friends, Safari for browsing the Web, and so on. It doesn't take long for your
desktop to get cluttered with windows, and even though Expose is there to help you separate them, you find
yourself needing something, well, better. And that's where Spaces comes in.

Spaces takes your Mac's desktop to a new dimension by giving you the option to add additional desktop
"spaces" for managing application windows. You configure Spaces in the Expose & Spaces preference panel

(System Preferences Expose & Spaces), as shown in Figure 1-10.

Figure 1-10. Use the Spaces preference panel to configure your Mac's desktop Spaces
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By default, Spaces isn't enabled, so if you want to take advantage of it, just turn on the checkbox next to Enable
Spaces. Next, use the window in the middle to set the number of rows and columns (you can have up to 16
Spaces on your Mac).

You can also configure Spaces to have a certain application open in a particular Space. As shown in Figure 1-10,
my Mac has been configured to have Microsoft Word open in Space 1, iChat and Mail in Space 2, and Safari in
Space 4, but you can configure these any way you'd like. Just click the Add button (the one that looks like the
plus sign, +), choose the application or utility, choose a Space, and you're all set.

To quickly switch between Spaces, you can use the Control key with the Left or Right Arrow keys on your
keyboard, or you can use -Tab, which brings up the application switcher; select the application you want to
use and you're instantly taken to its Space.

To see all of your Spaces, you can either click the Spaces icon in the Dock or hit the F8 key, as shown in Figure

1-11. Once in the Spaces view, you can drag application windows from one Space to another, or click in a Space
to quickly go there.

Figure 1-11. Click the Spaces icon in the Dock to see all of your available Spaces and the application
windows within
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If you're like me, you'll quickly find that Spaces is one of the best new features of Mac OS X Leopard, and it
won't take long for you to wonder how you ever lived without it.

1.1.6. Stacks

Stacks offers a new way of viewing and accessing files in folders you store in the Dock. Whenever you download
a file from the Internet (such as a PDF file or a disk image), the file is automatically saved to your Downloads
folder in your Home directory. What you may not know, however, is that your Downloads folder is also aliased Iin
the Dock, next to the Trash. If you click on the Downloads folder in the Dock, you'll see a list of the files within

spring outward (as shown Iin Figure 1-12) so you can see what's in there.

Figure 1-12. Stacks lets you quickly access files in folders you place in the Dock
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To open a file in a Stack, simply click its icon and the file opens in the appropriate application. If the item you
click on is another folder, that folder opens in a new Finder window. If you don't see what you're looking for,
click on the down arrow in the Dock to close the Stack, or click the "Show Iin Finder" button in the Stack; that
closes the Stack and opens a Finder window to that folder.

You're not limited to using just the Downloads folder in the Dock, either. For example, you can open a Finder
window and drag your Documents folder to the right side of the Dock as well. This creates an alias of your
Documents folder in the Dock, so you can quickly see what's in there.

1.1.7. Improvements to iCal

For the past few versions of Mac OS X, iCal is the one application I've hoped would see improvements, but I
have always been left wanting more. Not this time! iCal now has a new interface, as shown in Figure 1-13, and
It works more closely with Mail than ever before.

Figure 1-13. iCal finally gets a facelift!
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In the new version of iCal, you can:

e Exchange To Do items with Mail

e Add invites to your calendar that you receive in emalil

e Share your calendar with other Mac users on your local network so they can see when you're available
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e Sync your calendar with other devices or computers

e Add a Birthday calendar that pulls birthdates stored in your Address Book

e And much, much more!

The new iCal is a great improvement over its predecessor, so give it a try.

1.1.8. Personalize Messages with Stationery in Mail

Why send an email as plain text when you can spiff it up? When using Mac OS X's Mail application (Applications

— Mail), you can opt to send your emails the regular way, or you can click on the Stationery button to add a
page design to your email message, as shown in Figure 1-14.

Figure 1-14. Mail's Stationery lets you send messages with style, and with photos from your IPhoto
Library
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There are more than 20 different Stationery templates you can choose from, just by clicking on the Show
Stationery button in a new email message. Want to add your own pictures to the template? Click the Photo
Browser button or drag images into the email message from the Finder-it's that simple!

1.1.9. Other Improvements to Mail

In Leopard, Mail is more than just a program for reading and sending emails. Some new features added to Mail
In Mac OS X Leopard include:

e The ability to create Notes, for those times when you think of something and want to jot it down as a
reminder to yourself.

e Create To Do items, assign them dates and times, and have them show up In iCal, too.

e Use Mail to subscribe to RSS feeds, rather than using Safari.

1.1.10. Parental Controls

It's hard to catch the evening news without hearing another story about some teenager who's been stalked
online by a predator. Parents have very few resources at their disposal to help protect their kids from bad things
on the Internet . . . that is, until now.

Mac OS X Leopard sports some powerful Parental Controls, which you can configure using its preference panel in
System Preferences (see Figure 1-15).

Figure 1-15. Leopard's Parental Controls give parents the power they need to protect their children

downloaded from: lib.ommolkefab.ir



http://lib.ommolketab.ir

downloaded from: lib.ommolkefab.ir

enn Parental Controls
|+ || Show Al Q

e ———— el

i

f

L

" Use Simple Finder

Provides a simplified view of the computer deskiop for

[ 'S'Et-l'm | Content ~ Mail & iChat _ Time Limits  Logs '
[
young or i|1¢:!:p¢r|-tr'|tl!|!| EtErs.

g

" Only allow selected applications

—
| A Allgws user 10 open gnly the selected applications., An
- administratos’s password |s required o open other applications.

Check the appleCatssns b0 alhow 3

v iLife

¥ Internet

Y Widgers

= Other
Litilities

¥y ¥y ¥ ¥ ¥

E Can administer printers H Can change password

= ™ Can burn CDs and DVDs Can modify the Dock

)
fj Click the lock to prevent further changes. @

As you can see from Figure 1-15, the Parental Controls panel has five tabs that allow you to tweak and set
controls for your child (or employee). See the section "Section 1.1.10" in Chapter 2 for more details.

1.1.11. Boot Camp

Boot Camp lets users install and run Windows XP or Windows Vista on their Intel Mac. To use Boot Camp, you'll
need an Intel Mac (such as a MacBook, MacBook Pro, Mac Pro, or one of the newer Intel-based iMac or Mac
minis). Boot Camp partitions your Mac's hard drive to create a space for you to install Windows on your Mac.
Once Installed, you can opt to boot into Mac OS X or Windows by setting the default OS in System Preferences

Startup Disk.

For more details about how to use Boot Camp to install a version of Windows on your
Intel Mac, see my digital Short Cut, "Running Boot Camp," available from O'Reilly.

These are just some of the many new features that have been added to Mac OS X Leopard. As you work your
way through this book, you'll become aware of even more, but these should give you a taste of what's to come.
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Chapter 1. What's New In Leopard?

Long before releasing Mac OS X Leopard, Apple offered a preview to developers and also posted some
iInformation about Leopard’'s top features on the Mac OS X web site (http://www.apple.com/macosx/leopard).
But just in case you missed the big list of features, here's another rundown of what's in store for you:

e Time Machine provides a way for you to quickly, easily, and regularly back up all of the data on your Mac.
Delete a file unintentionally? No worries-just launch Time Machine and you can get the file back from
your last backup.

e Mail boasts new features such as integration with iCal for to-do lists, and offers a set of email templates
that you can use for the messages you send.

e The new iChat features Photo Booth-like image and video features, which allow you to apply a filter to
your image in video chat sessions.

e Spaces adds a new dimension to your Mac by providing you with virtual desktop spaces for managing your
applications and open windows.

e Stacks lets you quickly look inside folders placed in the Dock.

e Spotlight helps you find stuff quickly and easily by indexing and cataloging content in all of the files on
your system. Spotlight's search capabilities are built into the Finder, System Preferences, and many
applications, including Mail and Address Book.

e (Cal has received a major facelift in Leopard, and has better integration with Mail for things like To-Dos
and managing appointments.

e Leopard's Accessibility features continue to be refined with things like resolution independence, in which
you can zoom in on something, and the image and text will look just as crisp as they did at normal size.

e Core Animation is a new graphics programming layer that Apple provided for developers. Core Animation
uses your Mac's graphics processor (known as the GPU, similar to your computer's CPU) to quickly render
graphics in the user interface.

Some additional features you're bound to find useful include:

e Parental Controls lets you manage users and restrict their access to things (for example, by allowing them
to view only administrator-approved web sites or controlling with whom they can chat over iChat).

e \VoiceOver provides powerful accessibility features for persons with physical disabilities.
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e Safari continues to improve, and with Leopard, it now supports RSS and Atom syndication protocols,
automatically letting you know that a site has a news feed you can subscribe to. When you visit a web site
with an RSS/Atom feed, a blue RSS icon pops up in Safari's address bar; click the RSS icon to see the
site's feed.

e .Mac Sync enables you to keep valuable data on Macs, portable devices, and .Mac accounts up to date.

e Xcode 3.0 provides sweeping changes for the way programmers develop applications, allowing them to
create apps more quickly and take advantage of new Apple technologies, such as Core Animation.

L

;_ If you're a developer and you're interested in learning more about the new APIs for
wh D Leopard, you should visit the Apple Developer Connection (ADC) web site, at
http://developer.apple.com.

e More power to Unix with an improved kernel for more speed, 64-bit enhancements for Macs with Core 2
Duo and Quad Core processors.

e Changes to old standby apps like Address Book, iCal, iSync, iChat, etc.
e Lots of little enhancements and lots of big improvements, including a major overhaul to the Finder.

Whew! And that's just for starters! In total, Apple boasts more than 150 new features have been added to Mac
OS X Leopard, and while some might not be so evident from the surface, you'll definitely find little gems along
the way. Whether it's a vast speed improvement in Leopard's startup time or some seemingly minor new
feature for your favorite application, Leopard has something to make all Mac users purr.

1.1. Cool New Features In Leopard

Here's a quick look at some of the new features added to Mac OS X Leopard.

1.1.1. A New Finder

So, let's get right down to it: we finally get a new, improved Finder. The Finder saw some minor changes in Mac
OS X Tiger, but with Leopard, it takes on a whole new look and feel. The Sidebar has changed (as shown iIn
Figure 1-1), Spotlight searching has been integrated better than in the past, and new features such as Quick
Look and Cover Flow have been added.

Figure 1-1. Meet Leopard's new Finder!
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The new Finder is lighter, faster, better, and it totally rocks compared to the Finder in earlier versions of Mac OS
X. For more information on the Finder, Quick Look, Cover Flow, and searching with Spotlight, see Chapter 3.

1.1.2. Time Machine

If you've been following the Mac OS X Leopard hype, you've no doubt heard lots about Time Machine, which lets
you back up your Mac and retrieve files that once might have been lost. Time Machine keeps hourly backups for
the last 24 hours, daily backups for the past month, and weekly backups until your backup disk is full. When
your backup disk is full, Time Machine drops the oldest backup to free up space for a new one.

You shouldn't back up to another partition on an internal drive. If that drive fails, all of
your data-and your backup from Time Machine-is lost.

To use Time Machine, first you need to turn it on and configure the settings for where your backups will be
stored, and for what you would like to have backed up from your Mac. To do this, click the Time Machine icon In

the Dock, or go to System Preferences Time Machine and move the slider from Off to On, as shown In
Figure 1-2.

Figure 1-2. Turn on Time Machine in System Preferences Time Machine
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. Choose Backup Disk...

Time Machine

Time Machine keeps copies of everything on your Mac,
including system files, applications, and settings, as well as
your music, pictures, and other important files. Since Time

Machine keeps dally backups, you can revisit your Mac as it
orF [l | o appeared in the past.

[‘i Click the lock 1o prevent further changes.

The next step in the process is to click the Choose Backup Disk button and select an external drive that you'll
back up your data to, as shown in Figure 1-3.

Figure 1-3. Choose an external drive to use as your backup disk
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The first backup (shown in Figure 1-4) will take longer than future backups, mainly because Time Machine backs

up everything at first, and then only the files that have changed, or have been added or deleted in future
backups.

Figure 1-4. The progress bar along the bottom gives you the status of your backup for Time Machine
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Once the data on your Mac has been backed up to an external or networked drive, you can search for files from

previous backups by clicking Time Machine's icon in the Dock. When you click this, your Desktop disappears and
you're taken into space as Time Machine comes to the front (shown in Figure 1-5).

Figure 1-5. When you click Time Machine's icon in the Dock, your Desktop goes away and you're
taken back in time (so to speak) so you can recover files
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If there iIs a file you want to restore, simply locate the file in one of your backups by clicking on the arrows to
the right. Once you've found the file, select it with the mouse and then click Time Machine's Restore button (to
the far right along the bottom of the screen), and the file will be restored to that location on your hard drive.

Time Machine makes it really simple for you to back up the data on your Mac. You just let Time Machine run in
the background, or whenever you connect your MacBook or MacBook Pro to an external drive, and it does all the
work of backing up your data. And while you hope it never happens, if your hard drive does fail and needs to be
replaced, you can restore all of your data to the new drive with the help of Time Machine.

1.1.3. Screen Sharing

How many times have you been on iChat with someone who's having a problem with his Mac, and you're trying
to walk him through a fix? Countless, right? And every time you're trying to diagnose the problem, you're
pulling your hair out because you're thinking, "Man, if | could just access his system, I'd have this done In
seconds!"”, right? Right. Well, you can send that thank-you note to sjobs@apple.com, because Apple has finally
built some of Apple Remote Desktop's features into Leopard-and at no extra cost!

When you're in iChat, you'll notice a series of buttons along the bottom of your Buddy List window, as shown iIn
Figure 1-6. The button at the far right, the one that looks like two overlapping displays (similar to the symbols
you see on the F7 key) lets you share your computer with the person you're chatting with.

For this to work, though, you'll both need to be running Mac OS X Leopard. If you select
a Buddy's name and the Desktop Sharing button is grayed out and unclickable, that
means the person isn't running Leopard on his Mac.

Figure 1-6. Look at the bottom of iIChat's Buddy List window to see whether you can share your
desktop with one of your friends
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When someone shares his desktop with you, you have total and complete control over his system. When you
move the mouse on your end, the mouse moves on his system, which means you can open windows, launch
applications, even read his email (but you wouldn't do that, would you?). Figure 1-7 shows what it looks like
when someone else is viewing your desktop. If you look closely, you'll see a smaller window, labeled My
Computer, which is a miniature version of your own screen.

Figure 1-7. Screen Sharing lets you take control of someone else's Mac

downloaded from: lib.ommolkefab.ir



http://lib.ommolketab.ir

downloaded from: lib.ommolkefab.ir

‘ Prppigw Tl Jd8 Yes L3 Tedy Bemrespby Bades  Hellg 1-:5:”-'-. L ek O

Wy 1 g il e P o a s i oy B bl oty

4. F i & + i e e appie e g B Uil Epn s Lasrdery oma feem -.i Lad Somvar Wharng L CH
= ¥ e P g
el e beaee ey ToE  wWan iEHi £
. B sl [ .
Ty Trygremirdl Pemlewee - . . ke
'I Fi i B - e " _'u
T —— = !uqﬂq-p-l:lrl:qf CWenng FEEEE "
Tl T ﬂ_. ¢ S W g - - |
Fr Ly (B b e PN P g Lessleg N rE g T e - ‘* 1
bl EN— . o1 gk oy Prpomy oo phey weewe g pill el e 1.' |
mEeE s T e by e 'rlr-H" sl
1 il thep By TR | |
gk Rpwsky Binkili [ 5 seensan T il (Totas Srg . —— '-i
. e '-'IT e - i
 —r, et kel b ligru b |
= Er L ey 0 D= tha gy | e = V1
FLE S il -1l = Wi DN F L B B-EEOR= e TE N e PRy I F e s p— |
IETAC ] P ] | o o g By il B3 i peas B AR el e BECE i wT i -
—— = |
HTL i Ty
s o Rl =
' = miblls |
T i = |
e p— _I
okl S ol i el e |
i e o e I - _'i- -
APk RS T
o] Pt T .
o | eI Lem - w LRI ‘&
'_;I—I-ﬂ-n.h 1 iy .
I atrernar —— _'.
h:'l'u"-h"'.lm o el il =y g . d
_H'l-|-1h1-l'—F'r-|- L ]
LR L

AT e MaleT e el PR

To switch back to using your own Mac, click that window and the other user's desktop rotates out of the way so
you can get back to work.

For additional control over Screen Sharing, visit the Sharing preference panel (System Preferences

Sharing). You can specify which users on the system, and even friends in your Address Book, you can share
your screen with.

1.1.4. Quick Look

Quick Look does exactly what its name implies: it lets you quickly take a look inside any file or folder on your
Mac.

All you need to do to use Quick Look is select a file and either hit the icon in the Finder's toolbar that looks like

an eyeball, or use File Quick Look (  -Y). The file you've selected opens in a preview window above all
other windows on the system, as shown in Figure 1-8.

Figure 1-8. Quick Look lets you quickly look inside files and inspect folders
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As you can see from Figure 1-8, Quick Look opens this Microsoft Word file in a mini viewer, which lets you scroll
through the entire document. If you click on the double arrows along the bottom of the Quick Look window, the
file expands into a full-screen view. If you have iPhoto installed on your Mac, any image file you view with Quick
Look will have an icon next to the double arrows so you can quickly add the image to your iPhoto Library.

If you use Quick Look on a folder (as shown in Figure 1-9), you won't see the contents of the folder, but instead

will see how many files are in the folder, how much space those files take up on your hard drive, and the date
and time the contents of that folder were last modified.

Figure 1-9. Use Quick Look on a folder, and you'll see details about the folder's contents
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Quick Look is simple to use (Just select a file and hit -Y), and it makes it super easy for you to quickly
examine a file on your Mac.

1.1.5. Spaces

You know how cluttered your screen can get when you have a few applications open at the same time. You have
Mail open for email, iICal and Address Book for your appointments and contacts, Word for writing, iChat for
staying in contact with your friends, Safari for browsing the Web, and so on. It doesn't take long for your
desktop to get cluttered with windows, and even though Expose is there to help you separate them, you find
yourself needing something, well, better. And that's where Spaces comes in.

Spaces takes your Mac's desktop to a new dimension by giving you the option to add additional desktop
"spaces" for managing application windows. You configure Spaces in the Expose & Spaces preference panel

(System Preferences Expose & Spaces), as shown in Figure 1-10.

Figure 1-10. Use the Spaces preference panel to configure your Mac's desktop Spaces
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By default, Spaces isn't enabled, so if you want to take advantage of it, just turn on the checkbox next to Enable
Spaces. Next, use the window in the middle to set the number of rows and columns (you can have up to 16
Spaces on your Mac).

You can also configure Spaces to have a certain application open in a particular Space. As shown in Figure 1-10,
my Mac has been configured to have Microsoft Word open in Space 1, iChat and Mail in Space 2, and Safari in
Space 4, but you can configure these any way you'd like. Just click the Add button (the one that looks like the
plus sign, +), choose the application or utility, choose a Space, and you're all set.

To quickly switch between Spaces, you can use the Control key with the Left or Right Arrow keys on your
keyboard, or you can use -Tab, which brings up the application switcher; select the application you want to
use and you're instantly taken to its Space.

To see all of your Spaces, you can either click the Spaces icon in the Dock or hit the F8 key, as shown in Figure

1-11. Once in the Spaces view, you can drag application windows from one Space to another, or click in a Space
to quickly go there.

Figure 1-11. Click the Spaces icon in the Dock to see all of your available Spaces and the application
windows within
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If you're like me, you'll quickly find that Spaces is one of the best new features of Mac OS X Leopard, and it
won't take long for you to wonder how you ever lived without it.

1.1.6. Stacks

Stacks offers a new way of viewing and accessing files in folders you store in the Dock. Whenever you download
a file from the Internet (such as a PDF file or a disk image), the file is automatically saved to your Downloads
folder in your Home directory. What you may not know, however, is that your Downloads folder is also aliased Iin
the Dock, next to the Trash. If you click on the Downloads folder in the Dock, you'll see a list of the files within

spring outward (as shown Iin Figure 1-12) so you can see what's in there.

Figure 1-12. Stacks lets you quickly access files in folders you place in the Dock
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To open a file in a Stack, simply click its icon and the file opens in the appropriate application. If the item you
click on is another folder, that folder opens in a new Finder window. If you don't see what you're looking for,
click on the down arrow in the Dock to close the Stack, or click the "Show Iin Finder" button in the Stack; that
closes the Stack and opens a Finder window to that folder.

You're not limited to using just the Downloads folder in the Dock, either. For example, you can open a Finder
window and drag your Documents folder to the right side of the Dock as well. This creates an alias of your
Documents folder in the Dock, so you can quickly see what's in there.

1.1.7. Improvements to iCal

For the past few versions of Mac OS X, iCal is the one application I've hoped would see improvements, but I
have always been left wanting more. Not this time! iCal now has a new interface, as shown in Figure 1-13, and
It works more closely with Mail than ever before.

Figure 1-13. iCal finally gets a facelift!
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In the new version of iCal, you can:

e Exchange To Do items with Mail

e Add invites to your calendar that you receive in emalil

e Share your calendar with other Mac users on your local network so they can see when you're available
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e Sync your calendar with other devices or computers

e Add a Birthday calendar that pulls birthdates stored in your Address Book

e And much, much more!

The new iCal is a great improvement over its predecessor, so give it a try.

1.1.8. Personalize Messages with Stationery in Mail

Why send an email as plain text when you can spiff it up? When using Mac OS X's Mail application (Applications

— Mail), you can opt to send your emails the regular way, or you can click on the Stationery button to add a
page design to your email message, as shown in Figure 1-14.

Figure 1-14. Mail's Stationery lets you send messages with style, and with photos from your IPhoto
Library
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There are more than 20 different Stationery templates you can choose from, just by clicking on the Show
Stationery button in a new email message. Want to add your own pictures to the template? Click the Photo
Browser button or drag images into the email message from the Finder-it's that simple!

1.1.9. Other Improvements to Mail

In Leopard, Mail is more than just a program for reading and sending emails. Some new features added to Mail
In Mac OS X Leopard include:

e The ability to create Notes, for those times when you think of something and want to jot it down as a
reminder to yourself.

e Create To Do items, assign them dates and times, and have them show up In iCal, too.

e Use Mail to subscribe to RSS feeds, rather than using Safari.

1.1.10. Parental Controls

It's hard to catch the evening news without hearing another story about some teenager who's been stalked
online by a predator. Parents have very few resources at their disposal to help protect their kids from bad things
on the Internet . . . that is, until now.

Mac OS X Leopard sports some powerful Parental Controls, which you can configure using its preference panel in
System Preferences (see Figure 1-15).

Figure 1-15. Leopard's Parental Controls give parents the power they need to protect their children
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As you can see from Figure 1-15, the Parental Controls panel has five tabs that allow you to tweak and set
controls for your child (or employee). See the section "Section 1.1.10" in Chapter 2 for more details.

1.1.11. Boot Camp

Boot Camp lets users install and run Windows XP or Windows Vista on their Intel Mac. To use Boot Camp, you'll
need an Intel Mac (such as a MacBook, MacBook Pro, Mac Pro, or one of the newer Intel-based iMac or Mac
minis). Boot Camp partitions your Mac's hard drive to create a space for you to install Windows on your Mac.
Once Installed, you can opt to boot into Mac OS X or Windows by setting the default OS in System Preferences

Startup Disk.

For more details about how to use Boot Camp to install a version of Windows on your
Intel Mac, see my digital Short Cut, "Running Boot Camp," available from O'Reilly.

These are just some of the many new features that have been added to Mac OS X Leopard. As you work your
way through this book, you'll become aware of even more, but these should give you a taste of what's to come.
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Chapter 2. Mac OS X Survival Guide

If you're one of the many switchers who've come over to Mac OS X, or even if you've been using Mac OS X since
the early public beta (back when Mac OS X was going through its infancy 10.0 and 10.1 phases), this chapter is
for you. Here, you'll quickly get up to speed on how to use Mac OS X, from learning about the Finder to learning
how to create folders (including the new Smart and Burn folders), to discovering tips, tricks, and keyboard
shortcuts to make your Mac life more enjoyable.

2.1. Your User Account

When you first install Mac OS X Leopard (or when you boot your new Mac for the first time), you have to create
at least one user for the system. You'll be asked to assign a name, short name, and password, as well as
provide address information for the user. You'll also set up some very basic preferences, such as the date and
time zone, and configure basic network settings.

By default, the first user you set up on your Mac is known as an "administrative user," which means that user
can pretty much do whatever he wants with the system, including setting up or removing user accounts. As an
admin user, you can create accounts for other users (such as your wife and kids) on your system, manage their
settings, and also delete their accounts when necessary.

After you create the admin user account, Mac OS X logs into that account, and then you're off and running. And
every time you boot your Mac, the system automatically logs into this account unless you add another user

account or change the settings in the Accounts preference panel (System Preferences Accounts).

Is Automatic Login Secure?

The short answer to that is no. If your Mac iIs set up to automatically log on to your user account,
all somebody needs to do is boot your machine and he has easy access to all your information.
While you might not think this is such an issue if you're using your Mac at home, think again. If
someone breaks into your house or apartment and steals your beloved Mac, the thief not only has
your computer, but automatic login gives him free reign over all your info.

If you're security conscious and you don't want the system to automatically log in to your account
(or that of another user) at startup, you can disable this setting by going to the Accounts panel,
clicking Login Options, and turning off the checkbox next to "Automatically log in as."

Right above that, you'll see options for how the Login Window appears at startup. You can set this
so the Login Window displays a list of users or requires users to enter both their username and
password. With the "List of users" option, the Login Window displays a list of users for the system,
along with any graphical icon they've set for their user account. To log in, simply click on the
appropriate username (the others then disappear), enter the password in the space provided, and
then either hit Return or click the Log In button.

Of the two options, "List of users" Is probably the least secure, because all someone needs to do is
guess your password. By requiring users to enter both their username and password, you ensure
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that they actually know the short username for the user account. Just because my name is Chuck

Toporek doesn't necessarily mean that's the name | use for my account (as defined in the Short
Name field of the Accounts panel).

And If you're really paranoid (like me), you should enable FileVault protection for your user

account, using the Security preference panel (System Preferences Security). For more
Information about the Security panel and FileVault, see the "Section 2.2" section, later in this
chapter.

2.1.1. What's in Your Home Folder?

Regardless of how many users are on your system, every user's Home folder is really a subfolder within the
Users folder. For example, if you have two users on your system whose short names (which are assigned when
you create user accounts) are chuck and bob, their Home folders show up in the Finder by navigating to
Macintosh HD == Users ==* user nane (in this case, either chuck or bob).

Every user on a Mac OS X system has a default set of folders, found within her own Home folder. These folders
can be used for storing anything you desire, although some have specific purposes, as noted here:

Desktop

While you might think of your desktop as that thing that sits beneath all the windows on your Mac, it is
actually a folder in itself. The Desktop folder contains the items found on your desktop, including any
files, folders, or application aliases you've placed there.

Any disks that mount on your Mac-such as your iPod, an external FireWire drive,
or even your Mac's own internal hard drive-appear on your desktop, but you'll
notice that they don't appear in your Desktop folder in the Finder. This is because
the system views these items as disk volumes.

Instead, disk volumes appear in the upper-left section of the Finder's Sidebar. And
If you go fishing for them in the Terminal (see "Section 2.1.3," later in this
chapter), look for any mounted disks under /Volumes.

Documents

While it isn't mandatory, the Documents folder can be used as a repository for any files or folders you

create. Most applications, such as TextEdit, Microsoft Word, and the new iWork's Pages application, save
files here by default.

Downloads

New for Mac OS X Leopard is the Downloads folder. Whenever you download a file or image from the
Internet, those files are automatically saved to the Downloads folder. There's also a Stack for the
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Downloads folder in the Dock, just to the left of the Trash. If you click on that icon, icons for the items in
the Downloads folder fan out (as shown earlier in Figure 1-12) to give you quick and easy access to the
files within.

Library

This folder contains preference files, known in Mac OS X land as property lists files, or plist files (so-
named because of their .plist file extension). These plist files are used by applications to store the
preferences you set.

Movies

This I1s a place where you can store movies you create with iMovie, DVD projects you create with iDVD, or
QuickTime movies you create or download from the Internet.

Music

This directory is used to store music and sound files, including .aiff, . mp3, and others. This is also where
your iTunes Library, and the music you purchase through the iTunes Music Store, are located.

Pictures

This directory can be used as a place to store photos and other images. iIPhoto also uses the Pictures
directory to store your iPhoto Library.

IMovie, IDVD, iIPhoto, GarageBand, and iWeb are bundled and sold together as
ILife 'O8 (available from http://www.apple.com/ilife). iTunes remains a free
download from Apple's web site (http://www.apple.com/itunes) and is included as
part of Mac OS X Leopard's base of installed applications.

Public

If you enable File or Web Sharing (System Preferences Services), this is where you place items you
want to share with other users on your system. Users who access your Public folder can see and copy
items from this directory.

Also located within the Public folder is the Drop Box folder. If you enable File Sharing (System

Preferences Services File Sharing), this is where other users can place files after connecting to
your Mac.
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Sites

If you enable Web Sharing (System Preferences Services Web Sharing), this folder will contain
the web site for your user account.

If your system has more than one user on it, you'll find a Shared folder within the Users folder. Because
users are allowed to add or modify files only within their own Home folder, the Shared folder is a place
where you can place items to be shared with other users on the same system.

2.1.2. Logging In and Fast User Switching

If you have more than one user on your system, you can enable Fast User Switching in the Accounts preference
panel (System Preferences ==#* Accounts). In the left column of the Accounts panel, click the Login Options
button at the very bottom. This switches the panel's view to the right, which allows you to enable and configure
the settings for how users log in to your system.

By default, Mac OS X has the "Automatically log in as" option checked, and you should see your username in the
pop-up menu next to this item. If you have more than one user on your Mac, and you're not sure who will log In
when, you should uncheck this option.

2.1.3. Sleep Mode, Logging Out, and Shutting Down

When you've reached the end of your day, you've got three options for dealing with your Mac. You can:

Log out of your account (Shift- -Q), which takes you out of your user environment, placing you at a login
screen where you'll need to enter your username and password to gain access to the system again.

Shut down the system by selecting Shut Down. Selecting this option logs you out of your user
account and powers off your Mac.

Put your Mac to sleep by selecting Sleep. If you have a MacBook or MacBook Pro, you can just
close the display (or "lid") of your laptop, and your Mac automatically goes into Sleep mode.

Do you need to shut down at the end of every day? No, not really. Depending on how you've configured
the Energy Saver preferences (System Preferences Energy Saver), you can just put your Mac to sleep
every night, or let it fall asleep based on the preference settings you've made, and everything should be
OK.

It's very common for Mac users to reboot (or restart) Mac OS X only when there is
a critical Software Update that forces you to restart, such as a Security Update or
an upgrade to a newer version of Mac OS X.

The advantage to putting your Mac into Sleep mode is that it keeps the system running so you don't have
to wait for your Mac to start up again (not that it takes very long for Mac OS X to boot anyway). In Sleep
mode, your Mac uses a very minimal amount of energy to keep the system running, which saves you (or

your company) money in the long run. To wake up your Mac from Sleep mode, just hit the Return key on
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your keyboard. The hard drive spins up, and your Mac jumps back to life, ready for you to go to work.

2.1.4. Startup and Shutdown Keys

For most users, starting and shutting down your Mac is fairly routine: press the Power-On button to start, and

go to ® — Shut Down to turn your Mac off at night. But there are times when you need to do more, for
whatever reason. Table 2-1 lists some of the additional keys you can use when starting, restarting, logging out,
and shutting down your system.

Some of the keyboard shortcuts listed in Table 2-1 only work on newer hardware. If you
are using an older Mac, these keyboard shortcuts might not work.

Table 2-1. Keyboard shortcuts used for starting, restarting, logging out, and shutting down

Key
command

C

-V

Shift

Option

Mouse button

Shift-Option-
-Q

Option +

Description

Holding down the C key at startup boots from a CD or DVD (useful when installing or upgrading
the system software).

Attempts to start up from a NetBoot server.
Resets the display for a Mac laptop (PowerBook, iBook, MacBook, or MacBook Pro).

Holding down the T key at startup places your Mac into Target mode as a mountable FireWire
drive. After starting up, your screen will have a blue background with a floating yellow FireWire
symbol. Target mode makes the hard drive(s) of your Mac appear as mounted FireWire drive(s)
when connected to another system. To exit Target mode, press the Power-On button to turn off
your Mac. After your Mac has shut down completely, press the Power-On button again to restart
your Mac.

Holding down the X key at startup forces your Mac to boot into Mac OS X, even if Mac OS 9 is
specified as the default startup disk.

Boots into single-user mode (something you'll only need to do when troubleshooting your
system, or if you're a system administrator).

Boots into verbose mode, displaying all the startup messages onscreen. (Linux users will be
familiar with this.)

Holding down the Shift key at startup invokes Safe Boot mode, turning off any unnecessary
kernel extensions (kexts) and ignoring anything you've set in the Accounts preferences panel.

Holding down the Option key at startup opens the Startup Manager, which allows you to select
which OS to boot into. Keep this in mind if you've installed Windows XP or Vista on your Intel
Mac with Boot Camp.

Holding down the mouse button at startup ejects any disk (CD, DVD, or other removable
media) that might still be in the drive.

Logs you off without first prompting you.
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Key Description
command

==+ Log Out

Option-
Power-0On

Option + @@ | Shuts down your system without first prompting you.
=3+ Shut

Down

Option + @§ | Restarts your machine without first prompting you.

=¥ Restart
Control-36- Forces an automatic shutdown of your system; this should be used only as a last resort
Power-0On because it could mess up your filesystem.[]

Control-Eject  Opens a dialog box that contains options for Restart, Sleep, and Shutdown.

Control; Quits all applications and shuts the system down. If there are any application windows open
Option—#:— with unsaved changes, you will be prompted to save the changes before the application is
Eject forced to quit.

[1]

[1] a Mostly, you'll just wait at the gray Apple startup screen while a Unix command (sck, short for filesystem check) runs in the background,
cleaning up any goobers on your system.

2.1.5. Quick Tips for Users

Here are some helpful hints for managing your user account:

Configure my login?

System Preferences Accounts user nane Login Options.

Change my login password?

System Preferences Accounts user nane Password.

When choosing a password, you should avoid using dictionary words (i.e.,
common, everyday words found in the dictionary) or something that could be
easily guessed. To improve your security, choose an alphanumeric password.
Remember, passwords are case-sensitive, so you can mix upper- and lowercase
letters in your password as well.
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Add another user to the system?

System Preferences ==#* Accounts ==# click on the Add button (+) below the Login Options button
(requires administrator privileges).

Unix administrators might be tempted to use the useradd, userdel, and usermod
« commands to add, remove, and modify a user, respectively, from the Terminal.
The only problem is, you can't-these commands don't exist on Mac OS X.

Remove a user from the system?

System Preferences ==#* Accounts = user nane click on the minus sign (-) below the Login Options

button (requires administrator privileges). After a user has been deleted, that user's directories (and
everything within) are packaged up in a disk image (as user nanme.dmg) and placed in the /Users/Deleted
Users folder. Only a user with administrator privileges can delete this disk image.

Obviously, you can't remove your own user account when you're logged in to the

system. If you want to remove your user account from the system, you have to
log out and log back in as another user.

Give a user administrator privileges?

System Preferences Accounts user nane Password turn on the checkbox next to "Allow
user to administer this computer" (requires administrator privileges).

Restrict which applications a user can use?

System Preferences Parental Controls user nane System turn on the checkbox next to

"Only allow selected applications,"” and then choose which applications to allow the user to use from the
list of applications. Parental Controls are discussed In the "Section 2.1.6" section, next.

Keep a user from changing her password?

System Preferences Parental Controls user nane System turn off the "Can change
password" option.
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Turn off automatic login?

System Preferences ==# Security ==#* General enable the checkbox next to "Disable automatic
login."

Turn on Fast User Switching?

System Preferences ==#* Accounts = user nane Login Options click on the checkbox next to
"Enable fast user switching."

Set a password hint?

System Preferences == Accounts = user nane Password Change Password. When you click
the Change Password button, a sheet slides down from the title bar, asking you to provide your current
password. Enter your password and then tab down to the Password Hint field; just enter some text in this
field that will help you remember your password (such as "Who's your daddy?'") and hit Return to save
the change.

Find out which users have admin privileges?

System Preferences Accounts. Users with administrator privileges have the word "Admin" beneath
their name in the list of users in the left column. Unrestricted users will have the word "Standard"
beneath their username, and users who have Parental Controls enabled on their account will have the
word "Managed" beneath their username.

2.1.6. Parental Controls

Apple introduced an entirely new set of Parental Controls in Mac OS X Leopard, which you can apply to
nonadministrator user accounts on your Mac. To turn on and configure Parental Controls, open System
Preferences and click the icon for the Parental Controls preference panel. When the panel opens (as shown In
Figure 2-1), you will see a list of users on the left to which you can apply Parental Controls.

Figure 2-1. Before you can Enable Parental Controls, you must first authenticate as an administrative
user by clicking the Lock icon, circled at the lower-left corner
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You cannot apply Parental Controls to a user when she is logged in to the system. To
see which users are currently logged in to the system, click the user menu (next to the

Spotlight menu in the menu bar). Users who are logged In to the system will have an
orange checkmark next to their name.

Before you can apply Parental Controls on another user, you must first authenticate yourself as an
administrative user on the system. To do this, click the Lock icon in the lower-left corner (circled in Figure 2-1)
and enter your password in the dialog box that appears. Now select a user in the left panel and click the Enable
Parental Controls button. As shown in Figure 2-2, the Parental Controls window has five tabs (System, Content,
Mail & iChat, Time Limits, and Logs), which are described as follows.

Figure 2-2. The Parental Controls preference panel lets you restrict which applications a user can
use
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System

The options in the System tab allow you to control the things the user can do on the system. For
example, you can restrict the user's access to certain applications, force him to use the Simple Finder,
prevent him from modifying the Dock, or even keep him from burning CDs or DVDs.

The Simple Finder provides a very, well, simple view of the system. The user's Dock contains only the
Finder icon (which does nothing when you click on it), an Applications folder that lists icons for the
applications a user is permitted to use, a Documents folder, access to the Shared folder for sharing
documents with other users, and the Trash. The user won't be able to change the Dock, and he cannot
create new folders; his wings are pretty well clipped.

Content

This tab has two sections, the first of which lets you hide profane words in the Dictionary application,
while the second lets you determine which web sites the user may visit. When it comes to controlling web
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access, you have three options to choose from:

Allow unrestricted access to websites

With this option selected, the user will have unfettered access to any web site on the
Internet.

Try to limit access to adult websites automatically

With this option selected, the user will have access to most web sites on the Internet, with
the exception of sites known to contain pornography. The key word Iin this option is "Try," In
that the Parental Controls bases this restriction on known adult web sites. You can configure
this option further by clicking the Configure button and adding URLs for web sites you catch
the person using.

Allow access to only these websites

The final option permits access only to a limited set of web sites, mostly ones that your child
would only want access to. The sites permitted in this list include:

e Discovery Kids

e PBS Kids

e HowStuffWorks

e National Geographic - Kids

e Yahoo! Kids

e Disney

e Scholastic.com

e Smithsonian Institution

e Time for Kids

downloaded from: lib.ommolkefab.ir



http://lib.ommolketab.ir

downloaded from: lib.ommolkefab.ir

You can add and remove sites to that list by clicking the Add (+) button, or by selecting one
of the sites In the list and clicking the Remove (-) button.

Mail & iIChat

Here you can specify which people your child (or employee) is permitted to communicate with over email
and instant messaging (IM) with iChat. And what if your child tries to contact someone who isn't in the
safe list? You can specify an email address for permission requests to be sent so you can authorize email
and messaging to someone who hasn't been preapproved.

You can also restrict which addresses this user can send email to. This feature (which is turned on by
default) first sends the email to another person (presumably the parent or system administrator), who
can grant permission for the email to be sent to the original address. This lets you specify a preapproved
list of people with whom the user is allowed to chat over iChat.

Time Limits

For parents who worry about how much time their children spend on the computer, this tab is a lifesaver.
Here you can specify how much time your children are allowed access to the Internet for weekdays or
weekend days, and you can even prevent them from using the computer before or after certain hours.

Logs

While it might seem a bit "Big Brother"-ish, this tab lets you see which web sites were visited and
blocked, which applications were used and when, and with whom your child was IMing on iChat.

Parental Controls gives you as an administrator a lot of power and control over what a user can do on the
system.

2.1.7. Using Software Update

From time to time, Apple releases patches to Mac OS X and its other applications, such as the iLife apps, and,
on occasion, security patches to block holes that could put your Mac (and the data on it) at risk. To keep your
system up-to-date, Apple provides a Software Update application (accessible either through the System

Preferences Software Update preference panel, or via Software Update).

Whenever you install a new version of Mac OS X, or any Apple application for that
matter, it's always wise to run Software Update to see if there's a new patch for your

system.

Software Update's preference panel, shown in Figure 2-3, gives you the option of checking for updates Daily,
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Weekly, or Monthly. When you click Check Now, Software Update records the day and time that you checked for
updates, and uses this information as the basis for when to check for the next update. For example, if you have
Software Update set to look for updates Daily (through the "Check for updates” pop-up menu), and the last time

you checked for an update was yesterday at 6:21 p.m., it automatically checks for updates at that time every
day.

Figure 2-3. Use the Software Update panel to keep your system (and any Apple applications you're
running) up-to-date

= NN Software Update
| 4 | = N Show All qQ, “
| | |

'_ Scheduled Check  Installed Updates \

Software Update checks for new and updated versions of your software
based on information about your computer and current software.

i_. Check Now _:

Lair check: Mo mew toftware updated were available.
Friday, August 31, 2007 6:21 PM

W Check for updates: | Daily -4

W Download important updates automatically
You will be notifed when the updates are ready to be installed,

=t

You also have the option to have Software Update automatically "Download important updates in the
background" by turning on this checkbox. With this option enabled, Software Update checks for updates on its
regularly scheduled basis, and if it finds something critical you need (such as a Security Update that protects

your Mac), it automatically downloads that item to your system. Once the item has downloaded, a dialog box
appears, giving you the option to install the update at your leisure.

Saving Your Updates

If you manage more than one Mac system (for example, your Mac Pro, your wife's MacBook, and
your kids' iMac), running Software Update on all the machines not only takes each person a lot of
time, but also taps out your bandwidth. One solution to this problem is to download the updates

from Apple's Mac OS X software page, found online at http://www.apple.com/downloads/macosx.

You'll not only find the latest updates and software patches there, but you'll also find Combo
Updates for Mac OS X, each of which are downloadable as disk images that can be burned to CD or

DVD. Once you've burned those disk images, you can take that CD or DVD to each machine and
Install the update by mounting the disk image and double-clicking the installer.

Mac OS X's Combo Updates come in particularly handy when you need to do a clean install on a system. For
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example, say that Apple releases an update to Mac OS X Leopard, putting it at version 10.5.3, but you decide
that it's time to do a clean install, reformat your hard drive, and maybe partition your hard drive. When you gut
your system like that, you'll need to do a fresh install of Leopard, which means you're back to version 10.5. And
while you could run Software Update and install all the updates from there, if you've burned the latest Combo
Update to CD, you can just pop in that disc and double-click the installer, making the update process go faster
since you're not downloading a bunch of system updates.
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Chapter 2. Mac OS X Survival Guide

If you're one of the many switchers who've come over to Mac OS X, or even if you've been using Mac OS X since
the early public beta (back when Mac OS X was going through its infancy 10.0 and 10.1 phases), this chapter is
for you. Here, you'll quickly get up to speed on how to use Mac OS X, from learning about the Finder to learning
how to create folders (including the new Smart and Burn folders), to discovering tips, tricks, and keyboard
shortcuts to make your Mac life more enjoyable.

2.1. Your User Account

When you first install Mac OS X Leopard (or when you boot your new Mac for the first time), you have to create
at least one user for the system. You'll be asked to assign a name, short name, and password, as well as
provide address information for the user. You'll also set up some very basic preferences, such as the date and
time zone, and configure basic network settings.

By default, the first user you set up on your Mac is known as an "administrative user," which means that user
can pretty much do whatever he wants with the system, including setting up or removing user accounts. As an
admin user, you can create accounts for other users (such as your wife and kids) on your system, manage their
settings, and also delete their accounts when necessary.

After you create the admin user account, Mac OS X logs into that account, and then you're off and running. And
every time you boot your Mac, the system automatically logs into this account unless you add another user

account or change the settings in the Accounts preference panel (System Preferences Accounts).

Is Automatic Login Secure?

The short answer to that is no. If your Mac iIs set up to automatically log on to your user account,
all somebody needs to do is boot your machine and he has easy access to all your information.
While you might not think this is such an issue if you're using your Mac at home, think again. If
someone breaks into your house or apartment and steals your beloved Mac, the thief not only has
your computer, but automatic login gives him free reign over all your info.

If you're security conscious and you don't want the system to automatically log in to your account
(or that of another user) at startup, you can disable this setting by going to the Accounts panel,
clicking Login Options, and turning off the checkbox next to "Automatically log in as."

Right above that, you'll see options for how the Login Window appears at startup. You can set this
so the Login Window displays a list of users or requires users to enter both their username and
password. With the "List of users" option, the Login Window displays a list of users for the system,
along with any graphical icon they've set for their user account. To log in, simply click on the
appropriate username (the others then disappear), enter the password in the space provided, and
then either hit Return or click the Log In button.

Of the two options, "List of users" Is probably the least secure, because all someone needs to do is
guess your password. By requiring users to enter both their username and password, you ensure
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that they actually know the short username for the user account. Just because my name is Chuck

Toporek doesn't necessarily mean that's the name | use for my account (as defined in the Short
Name field of the Accounts panel).

And If you're really paranoid (like me), you should enable FileVault protection for your user

account, using the Security preference panel (System Preferences Security). For more
Information about the Security panel and FileVault, see the "Section 2.2" section, later in this
chapter.

2.1.1. What's in Your Home Folder?

Regardless of how many users are on your system, every user's Home folder is really a subfolder within the
Users folder. For example, if you have two users on your system whose short names (which are assigned when
you create user accounts) are chuck and bob, their Home folders show up in the Finder by navigating to
Macintosh HD == Users ==* user nane (in this case, either chuck or bob).

Every user on a Mac OS X system has a default set of folders, found within her own Home folder. These folders
can be used for storing anything you desire, although some have specific purposes, as noted here:

Desktop

While you might think of your desktop as that thing that sits beneath all the windows on your Mac, it is
actually a folder in itself. The Desktop folder contains the items found on your desktop, including any
files, folders, or application aliases you've placed there.

Any disks that mount on your Mac-such as your iPod, an external FireWire drive,
or even your Mac's own internal hard drive-appear on your desktop, but you'll
notice that they don't appear in your Desktop folder in the Finder. This is because
the system views these items as disk volumes.

Instead, disk volumes appear in the upper-left section of the Finder's Sidebar. And
If you go fishing for them in the Terminal (see "Section 2.1.3," later in this
chapter), look for any mounted disks under /Volumes.

Documents

While it isn't mandatory, the Documents folder can be used as a repository for any files or folders you

create. Most applications, such as TextEdit, Microsoft Word, and the new iWork's Pages application, save
files here by default.

Downloads

New for Mac OS X Leopard is the Downloads folder. Whenever you download a file or image from the
Internet, those files are automatically saved to the Downloads folder. There's also a Stack for the
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Downloads folder in the Dock, just to the left of the Trash. If you click on that icon, icons for the items in
the Downloads folder fan out (as shown earlier in Figure 1-12) to give you quick and easy access to the
files within.

Library

This folder contains preference files, known in Mac OS X land as property lists files, or plist files (so-
named because of their .plist file extension). These plist files are used by applications to store the
preferences you set.

Movies

This I1s a place where you can store movies you create with iMovie, DVD projects you create with iDVD, or
QuickTime movies you create or download from the Internet.

Music

This directory is used to store music and sound files, including .aiff, . mp3, and others. This is also where
your iTunes Library, and the music you purchase through the iTunes Music Store, are located.

Pictures

This directory can be used as a place to store photos and other images. iIPhoto also uses the Pictures
directory to store your iPhoto Library.

IMovie, IDVD, iIPhoto, GarageBand, and iWeb are bundled and sold together as
ILife 'O8 (available from http://www.apple.com/ilife). iTunes remains a free
download from Apple's web site (http://www.apple.com/itunes) and is included as
part of Mac OS X Leopard's base of installed applications.

Public

If you enable File or Web Sharing (System Preferences Services), this is where you place items you
want to share with other users on your system. Users who access your Public folder can see and copy
items from this directory.

Also located within the Public folder is the Drop Box folder. If you enable File Sharing (System

Preferences Services File Sharing), this is where other users can place files after connecting to
your Mac.
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Sites

If you enable Web Sharing (System Preferences Services Web Sharing), this folder will contain
the web site for your user account.

If your system has more than one user on it, you'll find a Shared folder within the Users folder. Because
users are allowed to add or modify files only within their own Home folder, the Shared folder is a place
where you can place items to be shared with other users on the same system.

2.1.2. Logging In and Fast User Switching

If you have more than one user on your system, you can enable Fast User Switching in the Accounts preference
panel (System Preferences ==#* Accounts). In the left column of the Accounts panel, click the Login Options
button at the very bottom. This switches the panel's view to the right, which allows you to enable and configure
the settings for how users log in to your system.

By default, Mac OS X has the "Automatically log in as" option checked, and you should see your username in the
pop-up menu next to this item. If you have more than one user on your Mac, and you're not sure who will log In
when, you should uncheck this option.

2.1.3. Sleep Mode, Logging Out, and Shutting Down

When you've reached the end of your day, you've got three options for dealing with your Mac. You can:

Log out of your account (Shift- -Q), which takes you out of your user environment, placing you at a login
screen where you'll need to enter your username and password to gain access to the system again.

Shut down the system by selecting Shut Down. Selecting this option logs you out of your user
account and powers off your Mac.

Put your Mac to sleep by selecting Sleep. If you have a MacBook or MacBook Pro, you can just
close the display (or "lid") of your laptop, and your Mac automatically goes into Sleep mode.

Do you need to shut down at the end of every day? No, not really. Depending on how you've configured
the Energy Saver preferences (System Preferences Energy Saver), you can just put your Mac to sleep
every night, or let it fall asleep based on the preference settings you've made, and everything should be
OK.

It's very common for Mac users to reboot (or restart) Mac OS X only when there is
a critical Software Update that forces you to restart, such as a Security Update or
an upgrade to a newer version of Mac OS X.

The advantage to putting your Mac into Sleep mode is that it keeps the system running so you don't have
to wait for your Mac to start up again (not that it takes very long for Mac OS X to boot anyway). In Sleep
mode, your Mac uses a very minimal amount of energy to keep the system running, which saves you (or

your company) money in the long run. To wake up your Mac from Sleep mode, just hit the Return key on
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your keyboard. The hard drive spins up, and your Mac jumps back to life, ready for you to go to work.

2.1.4. Startup and Shutdown Keys

For most users, starting and shutting down your Mac is fairly routine: press the Power-On button to start, and

go to ® — Shut Down to turn your Mac off at night. But there are times when you need to do more, for
whatever reason. Table 2-1 lists some of the additional keys you can use when starting, restarting, logging out,
and shutting down your system.

Some of the keyboard shortcuts listed in Table 2-1 only work on newer hardware. If you
are using an older Mac, these keyboard shortcuts might not work.

Table 2-1. Keyboard shortcuts used for starting, restarting, logging out, and shutting down

Key
command

C

-V

Shift

Option

Mouse button

Shift-Option-
-Q

Option +

Description

Holding down the C key at startup boots from a CD or DVD (useful when installing or upgrading
the system software).

Attempts to start up from a NetBoot server.
Resets the display for a Mac laptop (PowerBook, iBook, MacBook, or MacBook Pro).

Holding down the T key at startup places your Mac into Target mode as a mountable FireWire
drive. After starting up, your screen will have a blue background with a floating yellow FireWire
symbol. Target mode makes the hard drive(s) of your Mac appear as mounted FireWire drive(s)
when connected to another system. To exit Target mode, press the Power-On button to turn off
your Mac. After your Mac has shut down completely, press the Power-On button again to restart
your Mac.

Holding down the X key at startup forces your Mac to boot into Mac OS X, even if Mac OS 9 is
specified as the default startup disk.

Boots into single-user mode (something you'll only need to do when troubleshooting your
system, or if you're a system administrator).

Boots into verbose mode, displaying all the startup messages onscreen. (Linux users will be
familiar with this.)

Holding down the Shift key at startup invokes Safe Boot mode, turning off any unnecessary
kernel extensions (kexts) and ignoring anything you've set in the Accounts preferences panel.

Holding down the Option key at startup opens the Startup Manager, which allows you to select
which OS to boot into. Keep this in mind if you've installed Windows XP or Vista on your Intel
Mac with Boot Camp.

Holding down the mouse button at startup ejects any disk (CD, DVD, or other removable
media) that might still be in the drive.

Logs you off without first prompting you.
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Key Description
command

==+ Log Out

Option-
Power-0On

Option + @@ | Shuts down your system without first prompting you.
=3+ Shut

Down

Option + @§ | Restarts your machine without first prompting you.

=¥ Restart
Control-36- Forces an automatic shutdown of your system; this should be used only as a last resort
Power-0On because it could mess up your filesystem.[]

Control-Eject  Opens a dialog box that contains options for Restart, Sleep, and Shutdown.

Control; Quits all applications and shuts the system down. If there are any application windows open
Option—#:— with unsaved changes, you will be prompted to save the changes before the application is
Eject forced to quit.

[1]

[1] a Mostly, you'll just wait at the gray Apple startup screen while a Unix command (sck, short for filesystem check) runs in the background,
cleaning up any goobers on your system.

2.1.5. Quick Tips for Users

Here are some helpful hints for managing your user account:

Configure my login?

System Preferences Accounts user nane Login Options.

Change my login password?

System Preferences Accounts user nane Password.

When choosing a password, you should avoid using dictionary words (i.e.,
common, everyday words found in the dictionary) or something that could be
easily guessed. To improve your security, choose an alphanumeric password.
Remember, passwords are case-sensitive, so you can mix upper- and lowercase
letters in your password as well.
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Add another user to the system?

System Preferences ==#* Accounts ==# click on the Add button (+) below the Login Options button
(requires administrator privileges).

Unix administrators might be tempted to use the useradd, userdel, and usermod
« commands to add, remove, and modify a user, respectively, from the Terminal.
The only problem is, you can't-these commands don't exist on Mac OS X.

Remove a user from the system?

System Preferences ==#* Accounts = user nane click on the minus sign (-) below the Login Options

button (requires administrator privileges). After a user has been deleted, that user's directories (and
everything within) are packaged up in a disk image (as user nanme.dmg) and placed in the /Users/Deleted
Users folder. Only a user with administrator privileges can delete this disk image.

Obviously, you can't remove your own user account when you're logged in to the

system. If you want to remove your user account from the system, you have to
log out and log back in as another user.

Give a user administrator privileges?

System Preferences Accounts user nane Password turn on the checkbox next to "Allow
user to administer this computer" (requires administrator privileges).

Restrict which applications a user can use?

System Preferences Parental Controls user nane System turn on the checkbox next to

"Only allow selected applications,"” and then choose which applications to allow the user to use from the
list of applications. Parental Controls are discussed In the "Section 2.1.6" section, next.

Keep a user from changing her password?

System Preferences Parental Controls user nane System turn off the "Can change
password" option.
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Turn off automatic login?

System Preferences ==# Security ==#* General enable the checkbox next to "Disable automatic
login."

Turn on Fast User Switching?

System Preferences ==#* Accounts = user nane Login Options click on the checkbox next to
"Enable fast user switching."

Set a password hint?

System Preferences == Accounts = user nane Password Change Password. When you click
the Change Password button, a sheet slides down from the title bar, asking you to provide your current
password. Enter your password and then tab down to the Password Hint field; just enter some text in this
field that will help you remember your password (such as "Who's your daddy?'") and hit Return to save
the change.

Find out which users have admin privileges?

System Preferences Accounts. Users with administrator privileges have the word "Admin" beneath
their name in the list of users in the left column. Unrestricted users will have the word "Standard"
beneath their username, and users who have Parental Controls enabled on their account will have the
word "Managed" beneath their username.

2.1.6. Parental Controls

Apple introduced an entirely new set of Parental Controls in Mac OS X Leopard, which you can apply to
nonadministrator user accounts on your Mac. To turn on and configure Parental Controls, open System
Preferences and click the icon for the Parental Controls preference panel. When the panel opens (as shown In
Figure 2-1), you will see a list of users on the left to which you can apply Parental Controls.

Figure 2-1. Before you can Enable Parental Controls, you must first authenticate as an administrative
user by clicking the Lock icon, circled at the lower-left corner
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You cannot apply Parental Controls to a user when she is logged in to the system. To
see which users are currently logged in to the system, click the user menu (next to the

Spotlight menu in the menu bar). Users who are logged In to the system will have an
orange checkmark next to their name.

Before you can apply Parental Controls on another user, you must first authenticate yourself as an
administrative user on the system. To do this, click the Lock icon in the lower-left corner (circled in Figure 2-1)
and enter your password in the dialog box that appears. Now select a user in the left panel and click the Enable
Parental Controls button. As shown in Figure 2-2, the Parental Controls window has five tabs (System, Content,
Mail & iChat, Time Limits, and Logs), which are described as follows.

Figure 2-2. The Parental Controls preference panel lets you restrict which applications a user can
use
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System

The options in the System tab allow you to control the things the user can do on the system. For
example, you can restrict the user's access to certain applications, force him to use the Simple Finder,
prevent him from modifying the Dock, or even keep him from burning CDs or DVDs.

The Simple Finder provides a very, well, simple view of the system. The user's Dock contains only the
Finder icon (which does nothing when you click on it), an Applications folder that lists icons for the
applications a user is permitted to use, a Documents folder, access to the Shared folder for sharing
documents with other users, and the Trash. The user won't be able to change the Dock, and he cannot
create new folders; his wings are pretty well clipped.

Content

This tab has two sections, the first of which lets you hide profane words in the Dictionary application,
while the second lets you determine which web sites the user may visit. When it comes to controlling web
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access, you have three options to choose from:

Allow unrestricted access to websites

With this option selected, the user will have unfettered access to any web site on the
Internet.

Try to limit access to adult websites automatically

With this option selected, the user will have access to most web sites on the Internet, with
the exception of sites known to contain pornography. The key word Iin this option is "Try," In
that the Parental Controls bases this restriction on known adult web sites. You can configure
this option further by clicking the Configure button and adding URLs for web sites you catch
the person using.

Allow access to only these websites

The final option permits access only to a limited set of web sites, mostly ones that your child
would only want access to. The sites permitted in this list include:

e Discovery Kids

e PBS Kids

e HowStuffWorks

e National Geographic - Kids

e Yahoo! Kids

e Disney

e Scholastic.com

e Smithsonian Institution

e Time for Kids
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You can add and remove sites to that list by clicking the Add (+) button, or by selecting one
of the sites In the list and clicking the Remove (-) button.

Mail & iIChat

Here you can specify which people your child (or employee) is permitted to communicate with over email
and instant messaging (IM) with iChat. And what if your child tries to contact someone who isn't in the
safe list? You can specify an email address for permission requests to be sent so you can authorize email
and messaging to someone who hasn't been preapproved.

You can also restrict which addresses this user can send email to. This feature (which is turned on by
default) first sends the email to another person (presumably the parent or system administrator), who
can grant permission for the email to be sent to the original address. This lets you specify a preapproved
list of people with whom the user is allowed to chat over iChat.

Time Limits

For parents who worry about how much time their children spend on the computer, this tab is a lifesaver.
Here you can specify how much time your children are allowed access to the Internet for weekdays or
weekend days, and you can even prevent them from using the computer before or after certain hours.

Logs

While it might seem a bit "Big Brother"-ish, this tab lets you see which web sites were visited and
blocked, which applications were used and when, and with whom your child was IMing on iChat.

Parental Controls gives you as an administrator a lot of power and control over what a user can do on the
system.

2.1.7. Using Software Update

From time to time, Apple releases patches to Mac OS X and its other applications, such as the iLife apps, and,
on occasion, security patches to block holes that could put your Mac (and the data on it) at risk. To keep your
system up-to-date, Apple provides a Software Update application (accessible either through the System

Preferences Software Update preference panel, or via Software Update).

Whenever you install a new version of Mac OS X, or any Apple application for that
matter, it's always wise to run Software Update to see if there's a new patch for your

system.

Software Update's preference panel, shown in Figure 2-3, gives you the option of checking for updates Daily,
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Weekly, or Monthly. When you click Check Now, Software Update records the day and time that you checked for
updates, and uses this information as the basis for when to check for the next update. For example, if you have
Software Update set to look for updates Daily (through the "Check for updates” pop-up menu), and the last time

you checked for an update was yesterday at 6:21 p.m., it automatically checks for updates at that time every
day.

Figure 2-3. Use the Software Update panel to keep your system (and any Apple applications you're
running) up-to-date

= NN Software Update
| 4 | = N Show All qQ, “
| | |

'_ Scheduled Check  Installed Updates \
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You will be notifed when the updates are ready to be installed,

=t

You also have the option to have Software Update automatically "Download important updates in the
background" by turning on this checkbox. With this option enabled, Software Update checks for updates on its
regularly scheduled basis, and if it finds something critical you need (such as a Security Update that protects

your Mac), it automatically downloads that item to your system. Once the item has downloaded, a dialog box
appears, giving you the option to install the update at your leisure.

Saving Your Updates

If you manage more than one Mac system (for example, your Mac Pro, your wife's MacBook, and
your kids' iMac), running Software Update on all the machines not only takes each person a lot of
time, but also taps out your bandwidth. One solution to this problem is to download the updates

from Apple's Mac OS X software page, found online at http://www.apple.com/downloads/macosx.

You'll not only find the latest updates and software patches there, but you'll also find Combo
Updates for Mac OS X, each of which are downloadable as disk images that can be burned to CD or

DVD. Once you've burned those disk images, you can take that CD or DVD to each machine and
Install the update by mounting the disk image and double-clicking the installer.

Mac OS X's Combo Updates come in particularly handy when you need to do a clean install on a system. For
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example, say that Apple releases an update to Mac OS X Leopard, putting it at version 10.5.3, but you decide
that it's time to do a clean install, reformat your hard drive, and maybe partition your hard drive. When you gut
your system like that, you'll need to do a fresh install of Leopard, which means you're back to version 10.5. And
while you could run Software Update and install all the updates from there, if you've burned the latest Combo
Update to CD, you can just pop in that disc and double-click the installer, making the update process go faster
since you're not downloading a bunch of system updates.
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2.2. Security

Mac OS X Leopard offers some powerful built-in security features that every user should take advantage of.
Regardless of whether your Mac iIs at work or home, or if you never, ever go online, there are some basic things
you should consider setting up on your Mac to protect your user account and your precious data.

2.2.1. FileVault

Introduced with Mac OS X Panther (version 10.3), FileVault allows you to encrypt and protect everything within
your Home folder. FileVault uses a 128-bit data encryption scheme, which means it's very hard to crack. To
enable FileVault for your user account, go to the FilevVault tab in the Security preferences panel and click the
Turn On FileVault button. FileVault uses your login password as the passkey to secure the data in your Home
folder. While you're at it, you should also click the Set Master Password button to set a master password that
allows you to unlock any FileVault account on your computer.

"@ If you're going to use FileVault, you should definitely set the Master Password for your
system. If you or one of the users on the system forgets their FileVault password and
the Master Password hasn't been set, all of that user's information is lost (unless you
want to pay a security expert thousands of dollars to crack the encryption).

The one caveat to using FileVault is that if you forget your password and you haven't set the Master Password
(or if you forget both passwords), there is absolutely no way to decrypt your FileVault-protected Home folder. If
you can't remember either password, all of your data is lost. If you are going to use FileVault, you should write
these passwords down and hide them from plain sight (or in your bank's safety deposit box, if you have one).
That way, If you ever do forget your passwords, you'll at least (hopefully) remember where you wrote them
down so you can retrieve your data.

2.2.2. Keychains

Just like the keys you carry in your pocket to unlock your house or start your car, the Mac OS X Keychain
service helps you manage and keep track of all the usernames and passwords you have-for everything from
your user account to the information you provide to log on to your favorite web site or network file server.
Keychains have been around since Mac OS 9 and have continued to improve along with Mac OS X.

Every user has a Keychain file, which is stored in your Home Library Keychains folder. The Keychain
file is encrypted and can only be viewed with the aid of the Keychain Access program (/Applications/Utilities).
You can use this program to add or delete items in your Keychain, create and store an encrypted note, and
more. You can also search for specific items in your Keychain, which comes in handy when you've forgotten the
password to your AIM account, for example. This is a great improvement because, in the past, you'd have to sift
through the items in your Keychain and hope to find the item you were looking for. Now, all you need to do is
type a few letters in the Search field, and you can quickly find it.

Keep Keychain Access in mind when you've forgotten a password to something. Chances are, if you've had to
authenticate yourself to a web site, the information you need is stored in your Keychain.
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"@ Because your Keychain contains all of your passwords (and maybe that encrypted note,
ranting about your boss), you should consider backing up your Keychain regularly.
There are many ways to do this, such as backing it up to your iDisk (if you have a .Mac
account) or dragging the Home Library Keychains folder to an external drive.

If you're feeling a little less secure about these ideas, you might consider using Disk Utility
(/Applications/Utilities) to create an encrypted and password-protected disk image of your Keychains folder.

2.2.3. Firewall Settings

If you're taking your Mac online-regardless of whether you're at home or at work-you really should enable

Mac OS X's built-in firewall. Basically, a firewall protects your Mac from unwanted intrusions from people trying
to pry into your Mac and steal your data while you're online. Even though Macs are more secure than most
Windows PCs, you're still prone to attacks, especially if you use a broadband connection to the Internet, such as

DSL or a cable modem.

Leopard’s firewall is on by default, and there are two ways to manage its settings. The first is in the Sharing
preference panel (System Preferences ==#* Sharing). When you open the Sharing preferences, you'll notice that
there's a list of Services off to the left. These Services are things that can make your Mac vulnerable to attack,
so they're turned off by default. To turn on a Service, simply click the checkbox. For example, if you want to
enable File Sharing, click the checkbox next to the Service, and then use the right side of the window to
configure what sort of access people (users and outsiders) will have to files on your Mac, as shown in Figure 2-

4.

Figure 2-4. Use the menus in the far right column of the Sharing pane to restrict access to shared
services
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This iIs a little more work than it was in the past with earlier versions of Mac OS X, but trust me, this provides
you with a greater level of security, since you can tweak the settings by user rather than for the entire service.
If you look closely at Figure 2-4, you'll notice that there is an Options button there as well. When you click this,
a sheet slides down with options for you to share files and folders via FTP or SMB.

The options available on the right side of the Sharing Panel are different for each
Service. For example, the Screen Sharing service lets you select who you can share your
screen with, including users on the system or people in your Address Book. Take the
time to look over the options for each service and set them according to your own
comfort levels.

The second way you can tweak your firewall settings is in the Firewall tab of the Security preference panel

(System Preferences Security Firewall). In comparison to the Sharing preference panel, the Firewall
pane looks a little sparse. Here you have only three additional options to choose from:

Allow all incoming connections

This allows all incoming connections to the applications and services on your Mac. For example, this
permits others to log in to your Mac remotely for things like file, screen, and web sharing.
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Block all incoming connections

This blocks all incoming traffic and remote or local connections to your Mac. This is probably the
strongest setting you can choose for your firewall.

Limit incoming connections to specific services and applications

This option lets you pick and choose which applications (and their applicable services) can have access to
the outside world. For example, if you want to allow access for iChat, click the Add (+) button, and then
select iIChat from the sheet that slides down. You can further tweak its settings by using the up and down
arrows to the right to choose the limit for each item (either "Allow all incoming connections,"” or "Block all
Incoming connections").

If you select either "Block all incoming connections" or "Limit incoming connections . . . ", you'll notice that the
Advanced button becomes available. When this button is clicked, you're presented with two additional firewall
options:

Enable Firewall Logging

This turns on firewall logging and provides you with details about any attempts some punk might have
made to break through your firewall. Click Open Log to view the logfile (/var/log/appfirewall.log) in the
Console application.

Enable Stealth Mode

With Stealth Mode turned on, if anyone attempts to gain access to your computer, he won't even get a
response that your computer exists. Think of this as an invisibility cloak for your computer; you can go on
the network/ Internet, and anyone that tries to access your computer illegally from the opposite end
won't even see your computer there.

Apple wouldn't have provided these features without good reason, so if you want to protect yourself-and your
computer-you should consider turning on both of these options.

2.2.4. Sharing Services

As noted in the Firewall section, the Sharing preference panel lets you configure how your Mac shares data and
services with other users. By default, all of the services listed in this pane are unchecked; to enable a service,
just click the checkbox and continue tweaking its settings to the right. The options provided here include:

Screen Sharing
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This allows you to share your screen with others who are using Mac OS X Leopard. When you share your
screen with another user, she has control of your mouse, can start and quit applications, etc. Keep this
option in mind for times when you need help with something, or when you need to help someone else
sort out a problem on her Mac.

File Sharing

Allows users of other computers to access your Public folder, located within your Home folder.

Printer Sharing

Allows you to share print services with other Mac computers on your network.

Web Sharing

When enabled, allows people to view any web pages you've saved in your Sites folder.

Remote Login

Allows you to log on to your Mac remotely, using the Secure Shell (SSH) from a Unix shell program.

Remote Management

Allows others to access your computer using Apple Remote Desktop
(http://www.apple.com/remotedesktop). If someone is using ARD, he can view everything you're doing
on your computer, and he can also take control of your Mac.

Most Mac users won't use ARD; however, in larger corporate environments it's
fairly common for system administrators to use it to help users get out of a mess
or to install applications and software updates.

Remote Apple Events

Allows applications on other Macs to send remote Apple Events to your computer. Apple Events are little
messages a program can send via AppleScript to your computer or to any application on your computer.
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Xgrid

When enabled, an Xgrid controller can add your Mac as a distributed computing node to harness your
Mac's available processing power. Most home users won't have to worry about enabling this service, but if
you're in a work environment-particularly if you're surrounded by scientists, engineers, and software
developers who are also using Mac OS X Leopard-you'd be wise to leave this option turned off;

otherwise, you might notice your Mac slowing down when you least expect it.

Internet Sharing

Allows you to share your Internet connection with other computers.

Bluetooth Sharing

This allows you to share files with other Bluetooth-enabled computers and devices.

These items are disabled by default, mainly because enabling them opens up a network port to your computer,
allowing other computer users to gain access to your Mac. Enable these services judiciously. For example, you
might want to turn on File Sharing only when you need to share files with another user. Then, as soon as you've
swapped files, don't forget to turn it off.

Remember, the fewer network ports you have open to your Mac, the less likely you are to have some intruder
gain access and wreak havoc on your system.

2.2.5. Other Security Features

Some other things you can do to protect your Mac against possible intruders include turning on the following
options found in the Security preference panel (System Preferences Security General):

Require password to wake this computer from sleep or screen saver

This way you can enable the screensaver or put your Mac to sleep ( Sleep) when you know you're

going to be away from your Mac, even for a small amount of time. If someone tries to use your computer
or wake it from sleep, she'll be prompted to give your password, and if she doesn't know it, she won't be
able to gain access to your Mac.

Disable automatic login

Remember, by disabling automatic login, you force users to authenticate with their username and
password at login.
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Require password to unlock each secure system preference

By enabling this option, you force users to authenticate with a valid password before they can use any of
the following preference panels: Security, Energy Saver, Print & Fax, Network, Sharing, Accounts, Date &
Time, Parental Controls, and Startup Disk. This keeps unwanted users from doing malicious things, such
as creating or deleting user accounts or disabling your screensaver, to name a couple. Anyone who tries
to access these preference panels will see a locked padlock icon in the lower-left corner. To use that
panel, you need to click the padlock and authenticate with the current user's password.

Log out after XX minutes of inactivity

With this option you can specify a number of minutes your Mac must be inactive for the system to
automatically log you out of your account. By default, this option is set to 60 minutes, but you can
change it to anything from 1 minute up to 960 minutes (16 hours).

Use secure virtual memory

This option prevents others from being able to read any virtual memory data left on your hard drive.
After enabling this feature, you must restart your Mac for this to work.

Disable remote control infrared receiver

This disables the IR remote sensor in newer Mac models, such as the MacBook, MacBook Pro, and iMacs
that come with an IR remote for use with Front Row. You can also pair your Mac's IR remote by clicking
the Pair button and then holding down the Menu and Next buttons on the remote. Hold the remote
buttons down until the pairing graphics appear on screen, as shown in Figure 2-5.

Figure 2-5. This is what you will see onscreen when you've successfully paired your Mac's infrared
remote with your computer
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Just remember that if someone really wants to get at the data on your Mac, there's a way around every security
feature (crackers are pretty smart, you know). However, enabling these options should help you safeguard your
Mac against most intrusions.

2.2.6. Password Security

Finally, one of the last things you can do to protect your data is to use a secure password for your user account.
When choosing a password, try not to use a common word that can be found in any dictionary. You should try to
use a password that's an alphanumeric series of characters, using a combination of numbers and upper- and
lowercase letters; for example, x41LnB9z (or something along those lines).

To help you choose a secure password, Leopard offers a Password Assistant (System Preferences Accounts
user nane Change Password click the key icon next to New Password), which you can use to test

the strength of your existing password. If it's weak, you can use the Password Assistant to help you find one
that's more secure.

If you're going to write down your passwords somewhere, you shouldn't keep these In
the same place as your computer (such as your laptop bag or in a notebook right next
to your spiffy new iMac). If someone gets your passwords, he has the "keys" to all your
iInformation.
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2.3. Force Quitting Applications

Every now and then, it's bound to happen: you're going to be faced with what's known in Mac circles as the
"spinning beach ball of death.” You know, that little colored disc that spins around in circles whenever you
launch an application? Well, if you're familiar with that, someday, somehow, you'll see it "hang," and just keep
on spinning. When that happens, there are a variety of things that could be going on, but it usually just means
that an application got stuck doing whatever it was you wanted it to. And when an application is stuck, and
you're faced with the spinning beach ball of death, you're going to need to know how to force that application to
quit so you can try all over again.

Fortunately, Mac OS X has something known as protected memory, which means that every
application-including the actual system software-runs in its own protected space. When an application hangs,
It typically won't affect the system or any other apps you're running. This is a good thing, and you have the
engineers at Apple to thank for it.

There are a few ways to force quit an application, but the easiest way (especially if you aren't a Unix geek) is to

use Mac OS X's Force Quit Appllcatlons window, which you open by either selecting Force Quit or using
Iits keyboard shortcut, Option- -#_Esc. Once this window opens, all you need to do is select the application that's
giving you grief and then click the Force Quit button.

"@ Since you'll most likely be In the application you need to force quit, try adding the Shift
key to that combination (so, Shift-Option- -Esc). By adding the Shift key, you
automatically quit the frontmost application. Just be careful when using this, because
you could inadvertently quit the wrong application.
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2.4. Relaunching the Finder

If the Finder seems to hang on you (this can sometimes happen when trying to use the Finder to connect to an
FTP site), you'll need to relaunch the Finder.

Since the mouse pointer has been replaced with the spinning beach ball of death, chances are you won't be able

to click the Apple menu ('.), SO just use the Option- -Esc shortcut to open the Force Quit Applications window.
Select the Finder in the list and click the Relaunch button. There is a short pause as the system takes the Finder
out of commission temporarily, and you'll see the Dock disappear momentarily. When the Dock pops back into
place, that's your cue that the Finder has relaunched successfully and is safe to use once more.

You cannot use Shift-Option- -Esc to relaunch the Finder. Try as you might, that
« Shortcut just won't work. Instead, you most definitely need to use Option- -Esc.
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2.5. Keyboard Shortcuts

On the Mac (as with Windows) you have two ways of invoking commands in the GUI: by using the menus or by
Issuing shortcuts for the commands on the keyboard. Not every menu item has a keyboard accelerator, but for
the ones that do (the more common functions), using the keyboard shortcuts can save you a lot of time.

2.5.1. Basic Keyboard Shortcuts

Table 2-2 lists the common key commands found in Mac OS X. While most of these commands function the

same way across all applications, some-such as -B and -l-can vary among programs, and others might
work only when the Finder isractive. For example, -B in Microsoft Word turns on boldface type or makes a
selection bold, but in Xcode, 3B builds your application. Likewise, -1 in Word italicizes a word or selection,

but hitting 3.1 after selecting a file, folder, or application on the Desktop or in the Finder opens the Show Info
window for the selected item.

Ten Essential Keyboard Shortcuts

Out of Table 2-2's huge list of keyboard shortcuts, there are 10 that you'll use most often:

1. -Q to quit an application
2. -O to open a file while you're in an application
3. -P to print documents
4. -W to close windows
5. -C to copy something you've selected in a file to the Clipboard
6. -P to paste something you've copied to the Clipboard to another location
7. -X to cut something you've selected out of a file and move it to the Clipboard
8. -A to select everything in a file or folder (or all of the items on your desktop)
0. -S to save a file (something you should do often)
10. -Z to undo something you shouldn't have done

You'll quickly notice patterns when you use these shortcuts. For example, you'll find that -C and
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-V go hand in hand, as you'll often copy something first and then quickly paste it into another
file, email, Sticky Note, etc. The difference between Copy ( -C) and Cut ( -X) Is that the item
you've copied stays put, whereas something you cut disappears. Keep this in mind as you master
the fine art of moving stuff around in and between files.

And keep -7 in your back pocket for those times when you need to undo something. For
example, say you've just finished writing your master's thesis and you decide you want to change
the font. You quickly hit 3E-A to select all of the text in the document, and then accidentally hit the
Delete key. Poof! Everything is gone in the blink of an eye. But all hope is not lost. Just hit that
faithful 36-z key and your text is right back where you want it. Now hit the -S shortcut to save
the file before you try that again.

Once you get the hang of using keyboard shortcuts, you'll find yourself using the menu bar less
and less.

Table 2-2. Common keyboard shortcuts

Key command | Task

Option—ﬁi— Open the Force Quit window.
Escape

3E-Tab #-Tab, | Cycle forward through active applications.
Right Arrow

Shift- -Tab - Cycle backward through active applications.
Tab, Left Arrow

-Space Search with Spotlight.

- Cycle through an application's open windows.

-. Cancel operation.

-? Open Mac Help.
-[ Go back in the Finder view to the previous item.
-] Go forward in the Finder view to the previous item.
-Up Arrow Go to the folder that contains a selected item.
Shift- -G Go to a specific folder in the Finder.
-A Select all.
Option- -T Hide/reveal the Finder's toolbar.
-C Copy.
-D Duplicate; creates a duplicate copy of a selected item. This command adds the word "copy"

to the filename before the file extension. For example, if you were to select the file file.txt
and hit -D, a new file named file copy.txt (with a space in the filename) is created In the

same directory as file.txt).
-L Create an alias of a file.

Option- -D Turn Dock hiding on/off.
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Key command | Task

3_Delete

Shift-38-Delete

3E-E

F8

F-F

3E-H

3|

3£

3-K
Shift-3-K
3E-M
Option-3&-M

-N

Shift- -N

Option- -N

Option- -T

Move item to Trash.
Empty Trash.
Eject the selected disk image, CD, etc.

If you have Spaces turned on, this changes your display to show all of your Spaces and the
application windows open within each space.

Find.

Hide application.

Get Info.

Show View options in the Finder.

Connect to Server.

Connect to a specific network.

Minimize window.

Minimize all open windows for an application.

Open a new Finder window (this is a change from earlier versions of the Mac OS, where -N
was used to create new folders).

Create new folder.

Create new Smart Folder.

Open file or folder; can also be used to launch applications.
Print file.

Quit application.

Show original.

Add an item to the Finder's Sidebar.

Hide the Finder's Toolbar.

Paste.

Close window.

Close all open windows for an application.
Cut.

Quick Look.

Undo.

Redo (not available in all applications).
Go to the Applications folder in the Finder.

Go to the Utilities folder in the Finder.
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Key command | Task

Shift-3f-C Go to Computer View in the Finder.

Shift-#-H Go to Home View in the Finder.

Shift-d6-1 Go to iIDisk View in the Finder (requires a .Mac account).
Shift-36-3 Take a screenshot of the entire display.

Shift-#-4 Make and capture a rectangular selection of the display.
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Chapter 3. Mac OS X Basics

This part of the book introduces you to the key features of Mac OS X's interface. Here we'll cover:
e The menu bar
e The Dock
e Window controls
e The Finder
e Creating new folders
e The Services menu
e EXxposé
e The Dashboard
e Spotlight

e Get Info and file permissions

3.1. The Menu Bar

Regardless of which application you're using, Mac OS X's menu bar is always located across the top of the
screen, yet for Leopard, it takes on a new look and feel. If you take a closer look, you'll notice that the menu
bar is transparent and that the Desktop image shows through. You'll also notice that all of the icons are devoid
of color-only black or grayscale here-with the exception of the Input menu, if you've turned that on in the

International preference panel (System Preferences International Input Menu).

There are some standard items you'll always find in the menu bar, but as you switch from application to
application, you'll notice that the menu names and some of their options change according to which application
IS active. Figure 3-1 shows the menu bar as it appears when the Finder is active.

Figure 3-1. Mac OS X Leopard's menu bar (with the Finder active)
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As Figure 3-1 shows, the following menus and items can be found in the menu bar; each is covered later in this
chapter:

e The Apple menu (1)

e The Application menu (2)

e A default set of application menus (3)

e Menu extras (4)

e The Accounts menu (5)

e Spotlight's search icon (6)

3.1.1. The Apple Menu

The Apple menu, which is displayed as an Apple symbol ( ) in the menu bar, is completely different than in
earlier versions of the Mac OS; you can no longer use it to store aliases for files, folders, or applications. The
following is a list of what you'll find in Mac OS X's Apple menu:

About This Mac

This option pops open a window that gives you information about your Mac. Besides telling you that
you're running Mac OS X on your computer, the window shows you which version of Mac OS X is installed,
how much memory you have, and the speed and type of your processor. Clicking on the More Info button
launches the System Profiler (/Applications/Utilities), which tells you about your computer in greater
detalil.

Clicking on the version number in the About This Mac window reveals the build number of Mac OS X; click
It again and you'll see the hardware serial number for your computer. These small details are important
to have handy when contacting Apple Customer Service and when reporting a probable bug.

In earlier versions of the Mac OS, the About box changed depending on which
application was active. For information about the application, you now have to go
to the Application menu (located to the right of the Apple menu) and select the
About option.
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Software Update

This launches the Software Update preferences panel and checks for updates for Mac OS X and other
Apple software installed on your system.

Mac OS X Software

This option takes you to Apple's Mac OS X page (http://www.apple.com/macosx) in your default web
browser.

System Preferences

This launches the System Preferences application, which replaces most of the control panels from earlier
versions of the Mac OS. It provides a quick runthrough of the various System Preferences panels.

Dock

This menu offers a quick way to change settings for the Dock (described in "Section 3.3," later in this
chapter).

Location

This is similar to the Location Manager Control Panel from earlier versions of the Mac OS: it allows you to
change locations quickly for connecting to a network and/or the Internet.

Recent Items

This menu option provides you with a list of the Recent Applications, Recent Documents, and Recent
Servers you've accessed. The Clear Menu option allows you to reset the recent items from the menu.

Force Quit

Thanks to Mac OS X's protected memory, you don't have to restart the entire system if an application

crashes or freezes. Instead, you can use this menu option (or Option- -Esc) to open a window that lists
the applications running on your system. To force quit an application, simply click on the application
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name, then click Force Quit.

Unlike with applications, you cannot force quit the Finder by Control-clicking its
s Dock icon. Instead, you need to relaunch the Finder. When you select the Finder,
the Force Quit button changes to Relaunch; click that button to restart the Finder.

Sleep

Selecting this option puts your Mac immediately into Sleep mode. This is different than the settings you

dictate in System Preferences ==#* Energy Saver for autosleep functionality. To "wake" your computer
from Sleep mode, simply press any key.

;_ If you close the lid (display) on your MacBook or MacBook Pro while it is running,
" s, the computer goes into sleep mode. Opening your laptop should wake up your
system automatically; if it doesn't, try hitting the Space bar or the Return key.

Restart

This restarts your Mac. If any applications are running, the system quits them prior to shutting down. If
an application has a window with unsaved changes, you are prompted to save changes before the
application quits.

Shut Down

This shuts down your Mac. You can also shut down your Mac by pressing the Power-On button, which
opens a dialog box with the options for restarting, shutting down, or putting your Mac to sleep.

Log Out

This option logs you out of your system and takes you back to your login screen. The keyboard shortcut
to log out is Shift- -Q.

If you're looking for a menu option for Empty Trash, you'll need to be in the Finder
(Finder Empty Trash, or Shift- -Delete).

3.1.2. The Application Menu
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Immediately to the right of the Apple menu in the menu bar is the Application menu, shown in Figure 3-2. While
the Apple menu contains commands relevant to the whole system, the Application menu-which is rendered In
boldface with the name of the active application-contains commands relevant to the active application (but not
to any of its windows or documents).

Figure 3-2. The Finder's Application menu
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The following are some of the typical Application menu commands:

About Appl i cati on Nane

Window Help

Displays a small window that typically features the application's name, icon, version number, authors,
copyright information, web links, and whatever else the developers felt appropriate.

Preferences . . .

Calls up the application’s preferences window. The standard keyboard shortcut to open an application's

preferences window is

Services
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Brings up the Services submenu, covered in "Section 3.7," later in this chapter.

Hide Appl i cati on Nanme

Makes the application and all its windows (including minimized windows on the Dock) invisible and brings
the next active application to the foreground. Clicking the application's Dock icon (or bringing forth any of
Its individual windows through its Dock menu) reveals the application once again. The standard keyboard

shortcut for hiding an application is  -H.

Hide Others

Hides all running applilgations except the current one. The standard keyboard shortcut to hide other
applications is Option—#-—H.

Show All

Reveals all hidden applications.

Quit Appl i cation Nane

Quits the application. The standard keyboard shortcut to quit an application is -Q.

3.1.3. Standard Application Menus

In addition to the Application menu, each application (including the Finder) has at least four additional menus In
the menu bar:

File

This menu contains commands for opening, creating, and saving files.
Edit

This menu contains commands for working with files, including Copy, Cut, Paste, and the all-important
Undo.
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Window

This menu not only keeps track of the windows an application has open, but it has options for minimizing
and hiding windows as well.

Help

This menu varies greatly among applications. Some applications offer just a single command, Application

Help (Shift—ﬁ:—?), which either displays the application's documentation in the Apple Help Center or
performs an action of the application’'s own choosing.

The Help menu in Mac OS X Leopard now has a Search field, which helps you find specific menu items in
the application you're using. For example, let's say that you're using Safari and you want to find which
menu contains options for bookmarks because you need help with exporting yours. Hit Shift- -7 to open
the Help menu, and type "bookmark" in the Search field. You'll see a list pop in beneath the Search field
that gives the various menu options that contain that text string. If you move the mouse over one of the
items, or scroll down in the list with the Down or Up Arrow keys on your keyboard, you'll see something
really cool. The appropriate menu pops open, and a floating arrow appears next to the menu option, as
shown in Figure 3-3.

Figure 3-3. Leopard's beefed-up Help menu assists you with finding menu options based on keyword
searching

3.1.4. Menu Extras

Mac OS X programs and services can place menu extras on the right side of the menu bar. Like the Apple menu,
these little symbols remain constant regardless of which application you're using.

The menu extras' functions are typically reflected in their appearance, and they often carry menus loaded with
commands, similar to other menus. Figure 3-4 shows the Bluetooth menu extra.
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Figure 3-4. The Bluetooth menu extra
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The Bluetooth menu extra can be added to the menu bar from the Bluetooth preference panel (System
Preferences Bluetooth turn on the checkbox next to "Show Bluetooth status in the menu bar"). The
Bluetooth menu extra mimics many of the functions of the Bluetooth preference panel, shows you which
Bluetooth devices are within range, and offers a quick way to launch the Bluetooth File Exchange utility
(/Applications/Utilities).

You can move a menu extra to a different location in the menu bar by Command-clicking the icon and dragging
it left or right. As you move it around, the other menu extras move out of the way to make room. When you let
go of the mouse button, the menu extra takes its new place in the menu bar. To remove a menu extra from the
menu bar, Command-click on the icon, drag it off the menu bar, and let go of the mouse button.

Executables for most of the standard menu extras can be found In
/System/Library/CoreServices/Menu Extras as folders with .menu extensions.

Since Mac OS X's various applications and preference panes are covered throughout this book, the ones that
offer menu extras are called out in their respective descriptions.

3.1.5. The Accounts Menu

One of the many new features added to Mac OS X Panther was something called Fast User Switching. This lets
you have multiple users logged into the system at the same time.

If your Mac has more than one user account (set up via System Preferences Accounts), you can turn on
Fast User Switching, as well as specify which user the system automatically logs in to at startup. When you
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enable Fast User Switching, the Accounts menu appears at the far-right corner of the menu bar. This menu,
shown In Figure 3-5, lists the user accounts on your Mac.

Figure 3-5. The Accounts menu
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To switch to another user account, simply click on the boldfaced name of the user currently logged in and select
another user account name from the Accounts menu. A login window appears that prompts you for the selected
user's password. If your Mac supports Quartz Extreme, your display then rotates with a 3D cube effect to the
other user's desktop.

You are required to enter a password each time you switch user accounts from the
Accounts menu.

3.1.6. The Application Switcher

One quick way to switch between running applications-without ever moving your hands from the keyboard-is
to hold down the Command key ( ) and then press the Tab key. This pops open the Application Switcher
(shown in Figure 3-6), which displays the icons for all the applications you have running. You'll notice, too, that
there's a little white box surrounding an application icon.

Figure 3-6. Here you can see that the Application Switcher pops up on top of all other running
applications; continue holding down the Command key and press the Tab key to select an
application, then let go of the keys to bring that app to the front
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The first time you press the -Tab shortcut, that box surrounds the application you were previously using. If
you continue pressing the Tab key while still holding down the key, the white box moves right, to the next
application in line. When you get to the end of the line, the box jumps to the first icon in the Application
Switcher window and continues cycling through the icons until you stop pressing the Tab key. When you let go

of the -Tab keys, the application whose icon was surrounded by the white box is brought to the front so you
can work with that app.

The Application Switcher is particularly helpful for times when you need to copy and
paste information from one application into another. Just hit -Tab and quickly let go of
the keys to switch applications in an instant. To switch back, hit -Tab again.

You can also add the Shift key to this combination (Shift- -Tab) to make the little white box in the Application
Switcher move backward (left) through the application icons. Here are a couple more tricks:

e Use the -Tab shortcut to open the Application Switcher, then move the mouse pointer over the
application icons. As the mouse moves over each icon, the white box jumps to that icon. If you click on
the icon, that app comes to the front and the Application Switcher disappears.

e With the Application Switcher open, press the Tab key to highlight an application. Continue holding the
key down and then press either Q to quit the application, H to hide the application, or W to close the

topmost window for the application. Of course, you realize-since you're holding the key down

anyway-this is just like having that application in the foreground and pressing -Q for quit, -Wto
close a window, or -H to hide the application.

downloaded from: lib.ommolkefab.ir



http://lib.ommolketab.ir

downloaded from: lib.ommolkefab.ir

Now don't get too far ahead of yourself by thinking you can issue any keyboard shortcut
= while you're in the Application Switcher. These (Q, W, and H) are the only three
o application-related keyboard shortcuts that work within the Application Switcher. For
example, you can't press N ( -N) and expect a new Safari window to pop open, or O (
E:—O) to open a Word document, or P ( -P) to print what's in an application's window
while you're in the Application Switcher. To use these commands, or to do any other
application-specific tasks, you'll first need to bring the respective application to the

front.
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Chapter 3. Mac OS X Basics

This part of the book introduces you to the key features of Mac OS X's interface. Here we'll cover:
e The menu bar
e The Dock
e Window controls
e The Finder
e Creating new folders
e The Services menu
e EXxposé
e The Dashboard
e Spotlight

e Get Info and file permissions

3.1. The Menu Bar

Regardless of which application you're using, Mac OS X's menu bar is always located across the top of the
screen, yet for Leopard, it takes on a new look and feel. If you take a closer look, you'll notice that the menu
bar is transparent and that the Desktop image shows through. You'll also notice that all of the icons are devoid
of color-only black or grayscale here-with the exception of the Input menu, if you've turned that on in the

International preference panel (System Preferences International Input Menu).

There are some standard items you'll always find in the menu bar, but as you switch from application to
application, you'll notice that the menu names and some of their options change according to which application
IS active. Figure 3-1 shows the menu bar as it appears when the Finder is active.

Figure 3-1. Mac OS X Leopard's menu bar (with the Finder active)
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As Figure 3-1 shows, the following menus and items can be found in the menu bar; each is covered later in this
chapter:

e The Apple menu (1)

e The Application menu (2)

e A default set of application menus (3)

e Menu extras (4)

e The Accounts menu (5)

e Spotlight's search icon (6)

3.1.1. The Apple Menu

The Apple menu, which is displayed as an Apple symbol ( ) in the menu bar, is completely different than in
earlier versions of the Mac OS; you can no longer use it to store aliases for files, folders, or applications. The
following is a list of what you'll find in Mac OS X's Apple menu:

About This Mac

This option pops open a window that gives you information about your Mac. Besides telling you that
you're running Mac OS X on your computer, the window shows you which version of Mac OS X is installed,
how much memory you have, and the speed and type of your processor. Clicking on the More Info button
launches the System Profiler (/Applications/Utilities), which tells you about your computer in greater
detalil.

Clicking on the version number in the About This Mac window reveals the build number of Mac OS X; click
It again and you'll see the hardware serial number for your computer. These small details are important
to have handy when contacting Apple Customer Service and when reporting a probable bug.

In earlier versions of the Mac OS, the About box changed depending on which
application was active. For information about the application, you now have to go
to the Application menu (located to the right of the Apple menu) and select the
About option.
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Software Update

This launches the Software Update preferences panel and checks for updates for Mac OS X and other
Apple software installed on your system.

Mac OS X Software

This option takes you to Apple's Mac OS X page (http://www.apple.com/macosx) in your default web
browser.

System Preferences

This launches the System Preferences application, which replaces most of the control panels from earlier
versions of the Mac OS. It provides a quick runthrough of the various System Preferences panels.

Dock

This menu offers a quick way to change settings for the Dock (described in "Section 3.3," later in this
chapter).

Location

This is similar to the Location Manager Control Panel from earlier versions of the Mac OS: it allows you to
change locations quickly for connecting to a network and/or the Internet.

Recent Items

This menu option provides you with a list of the Recent Applications, Recent Documents, and Recent
Servers you've accessed. The Clear Menu option allows you to reset the recent items from the menu.

Force Quit

Thanks to Mac OS X's protected memory, you don't have to restart the entire system if an application

crashes or freezes. Instead, you can use this menu option (or Option- -Esc) to open a window that lists
the applications running on your system. To force quit an application, simply click on the application
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name, then click Force Quit.

Unlike with applications, you cannot force quit the Finder by Control-clicking its
s Dock icon. Instead, you need to relaunch the Finder. When you select the Finder,
the Force Quit button changes to Relaunch; click that button to restart the Finder.

Sleep

Selecting this option puts your Mac immediately into Sleep mode. This is different than the settings you

dictate in System Preferences ==#* Energy Saver for autosleep functionality. To "wake" your computer
from Sleep mode, simply press any key.

;_ If you close the lid (display) on your MacBook or MacBook Pro while it is running,
" s, the computer goes into sleep mode. Opening your laptop should wake up your
system automatically; if it doesn't, try hitting the Space bar or the Return key.

Restart

This restarts your Mac. If any applications are running, the system quits them prior to shutting down. If
an application has a window with unsaved changes, you are prompted to save changes before the
application quits.

Shut Down

This shuts down your Mac. You can also shut down your Mac by pressing the Power-On button, which
opens a dialog box with the options for restarting, shutting down, or putting your Mac to sleep.

Log Out

This option logs you out of your system and takes you back to your login screen. The keyboard shortcut
to log out is Shift- -Q.

If you're looking for a menu option for Empty Trash, you'll need to be in the Finder
(Finder Empty Trash, or Shift- -Delete).

3.1.2. The Application Menu
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Immediately to the right of the Apple menu in the menu bar is the Application menu, shown in Figure 3-2. While
the Apple menu contains commands relevant to the whole system, the Application menu-which is rendered In
boldface with the name of the active application-contains commands relevant to the active application (but not
to any of its windows or documents).

Figure 3-2. The Finder's Application menu
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The following are some of the typical Application menu commands:

About Appl i cati on Nane

Window Help

Displays a small window that typically features the application's name, icon, version number, authors,
copyright information, web links, and whatever else the developers felt appropriate.

Preferences . . .

Calls up the application’s preferences window. The standard keyboard shortcut to open an application's

preferences window is

Services
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Brings up the Services submenu, covered in "Section 3.7," later in this chapter.

Hide Appl i cati on Nanme

Makes the application and all its windows (including minimized windows on the Dock) invisible and brings
the next active application to the foreground. Clicking the application's Dock icon (or bringing forth any of
Its individual windows through its Dock menu) reveals the application once again. The standard keyboard

shortcut for hiding an application is  -H.

Hide Others

Hides all running applilgations except the current one. The standard keyboard shortcut to hide other
applications is Option—#-—H.

Show All

Reveals all hidden applications.

Quit Appl i cation Nane

Quits the application. The standard keyboard shortcut to quit an application is -Q.

3.1.3. Standard Application Menus

In addition to the Application menu, each application (including the Finder) has at least four additional menus In
the menu bar:

File

This menu contains commands for opening, creating, and saving files.
Edit

This menu contains commands for working with files, including Copy, Cut, Paste, and the all-important
Undo.
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Window

This menu not only keeps track of the windows an application has open, but it has options for minimizing
and hiding windows as well.

Help

This menu varies greatly among applications. Some applications offer just a single command, Application

Help (Shift—ﬁ:—?), which either displays the application's documentation in the Apple Help Center or
performs an action of the application’'s own choosing.

The Help menu in Mac OS X Leopard now has a Search field, which helps you find specific menu items in
the application you're using. For example, let's say that you're using Safari and you want to find which
menu contains options for bookmarks because you need help with exporting yours. Hit Shift- -7 to open
the Help menu, and type "bookmark" in the Search field. You'll see a list pop in beneath the Search field
that gives the various menu options that contain that text string. If you move the mouse over one of the
items, or scroll down in the list with the Down or Up Arrow keys on your keyboard, you'll see something
really cool. The appropriate menu pops open, and a floating arrow appears next to the menu option, as
shown in Figure 3-3.

Figure 3-3. Leopard's beefed-up Help menu assists you with finding menu options based on keyword
searching

3.1.4. Menu Extras

Mac OS X programs and services can place menu extras on the right side of the menu bar. Like the Apple menu,
these little symbols remain constant regardless of which application you're using.

The menu extras' functions are typically reflected in their appearance, and they often carry menus loaded with
commands, similar to other menus. Figure 3-4 shows the Bluetooth menu extra.
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Figure 3-4. The Bluetooth menu extra
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The Bluetooth menu extra can be added to the menu bar from the Bluetooth preference panel (System
Preferences Bluetooth turn on the checkbox next to "Show Bluetooth status in the menu bar"). The
Bluetooth menu extra mimics many of the functions of the Bluetooth preference panel, shows you which
Bluetooth devices are within range, and offers a quick way to launch the Bluetooth File Exchange utility
(/Applications/Utilities).

You can move a menu extra to a different location in the menu bar by Command-clicking the icon and dragging
it left or right. As you move it around, the other menu extras move out of the way to make room. When you let
go of the mouse button, the menu extra takes its new place in the menu bar. To remove a menu extra from the
menu bar, Command-click on the icon, drag it off the menu bar, and let go of the mouse button.

Executables for most of the standard menu extras can be found In
/System/Library/CoreServices/Menu Extras as folders with .menu extensions.

Since Mac OS X's various applications and preference panes are covered throughout this book, the ones that
offer menu extras are called out in their respective descriptions.

3.1.5. The Accounts Menu

One of the many new features added to Mac OS X Panther was something called Fast User Switching. This lets
you have multiple users logged into the system at the same time.

If your Mac has more than one user account (set up via System Preferences Accounts), you can turn on
Fast User Switching, as well as specify which user the system automatically logs in to at startup. When you
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enable Fast User Switching, the Accounts menu appears at the far-right corner of the menu bar. This menu,
shown In Figure 3-5, lists the user accounts on your Mac.

Figure 3-5. The Accounts menu
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To switch to another user account, simply click on the boldfaced name of the user currently logged in and select
another user account name from the Accounts menu. A login window appears that prompts you for the selected
user's password. If your Mac supports Quartz Extreme, your display then rotates with a 3D cube effect to the
other user's desktop.

You are required to enter a password each time you switch user accounts from the
Accounts menu.

3.1.6. The Application Switcher

One quick way to switch between running applications-without ever moving your hands from the keyboard-is
to hold down the Command key ( ) and then press the Tab key. This pops open the Application Switcher
(shown in Figure 3-6), which displays the icons for all the applications you have running. You'll notice, too, that
there's a little white box surrounding an application icon.

Figure 3-6. Here you can see that the Application Switcher pops up on top of all other running
applications; continue holding down the Command key and press the Tab key to select an
application, then let go of the keys to bring that app to the front

downloaded from: lib.ommolkefab.ir



http://lib.ommolketab.ir

downloaded from: lib.ommolkefab.ir

B Gk Fle [a8F Cupforr  Windew §

-! .= .-'T::L;:;;,l ‘:—j_‘_ '1i ?ﬂhﬁiﬂ_‘"?—:’; -‘ l ||- L1 ‘-.. H

The first time you press the -Tab shortcut, that box surrounds the application you were previously using. If
you continue pressing the Tab key while still holding down the key, the white box moves right, to the next
application in line. When you get to the end of the line, the box jumps to the first icon in the Application
Switcher window and continues cycling through the icons until you stop pressing the Tab key. When you let go

of the -Tab keys, the application whose icon was surrounded by the white box is brought to the front so you
can work with that app.

The Application Switcher is particularly helpful for times when you need to copy and
paste information from one application into another. Just hit -Tab and quickly let go of
the keys to switch applications in an instant. To switch back, hit -Tab again.

You can also add the Shift key to this combination (Shift- -Tab) to make the little white box in the Application
Switcher move backward (left) through the application icons. Here are a couple more tricks:

e Use the -Tab shortcut to open the Application Switcher, then move the mouse pointer over the
application icons. As the mouse moves over each icon, the white box jumps to that icon. If you click on
the icon, that app comes to the front and the Application Switcher disappears.

e With the Application Switcher open, press the Tab key to highlight an application. Continue holding the
key down and then press either Q to quit the application, H to hide the application, or W to close the

topmost window for the application. Of course, you realize-since you're holding the key down

anyway-this is just like having that application in the foreground and pressing -Q for quit, -Wto
close a window, or -H to hide the application.
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Now don't get too far ahead of yourself by thinking you can issue any keyboard shortcut
= while you're in the Application Switcher. These (Q, W, and H) are the only three
o application-related keyboard shortcuts that work within the Application Switcher. For
example, you can't press N ( -N) and expect a new Safari window to pop open, or O (
E:—O) to open a Word document, or P ( -P) to print what's in an application's window
while you're in the Application Switcher. To use these commands, or to do any other
application-specific tasks, you'll first need to bring the respective application to the

front.
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3.2. Window Controls

Windows in Mac OS X have an entirely different set of controls than those from earlier versions of the Mac OS.
These new window features are highlighted in Figure 3-7.

Figure 3-7. Standard window controls in Mac OS X
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potenti. Cras tincidunt aliguet nibh. Nam bibendum diam non metus. Duis ]
ultricies lectus vitae ante. Donec ipsum pede, ornare nac, ullamcorper vitae, .

rqr-
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The following list identifies the controls:

e Close (red), Minimize (yellow), and Zoom/Maximize (green) window buttons (1)

e Proxy icon (2)
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e Filename (3)

e Scrollbars and scroll arrows (4)

e Resize window control (5)

The top part of the window is known as the title bar. The title bar is home to the three colored window-control
buttons for closing (red), minimizing (yellow), and zooming (green) the window. When you move your mouse
over the buttons, you'll notice that they take on a different appearance, becoming an x, a minus sign (-), or a
plus sign (+). These are visual cues indicating the function that button performs:

e Clicking the x (the red button) closes the window.

e Clicking the - (the yellow button) minimizes the window.

e Clicking the + (the green button) makes the window bigger.

With some applications, such as TextEdit or Microsoft Word, you'll notice that the red close-window button may
have a dark-colored dot in its center. This little dot means the document you're working on has unsaved

changes. If you save the document by selecting File Save ( -S), the dot disappears.

3.2.1. Window Tips

The following are tips for working with windows:

Open a new window?

File Open ( -0).

Close a window?

File Close ( -W).

Close all open windows for an application?

Option-click on the red close-window button.
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If there are changes that need to be saved in any of the windows being closed,
« Yyou are prompted to save them. Either hit Return to save the changes, or -D to
Invoke the Don't Save button. As mentioned previously, in some applications, a
quick way to tell whether a window has unsaved changes is to look at the red
close-window button; if there is a dark-red circle in its center, the document needs
to be saved.

Minimize a window?

Click on the yellow minimize button.
Window ==# Minimize Window (36-M).

Double-click on the window's title bar.

Minimize all open windows for a single application?

Option- -M.

With some applications, Option- -M might function differently. For example,
Issuing Option- -M in Microsoft Word opens the Paragraph format window
(Format Paragraph). Other applications that won't minimize all of the
windows with this shortcut include the iChat, QuickTime Player, Terminal, and
TextEdit. To be safe, you should save changes to the file before trying to minimize
all the application's windows with Option- -M.

Quickly create an alias of an open file, or move it, depending on the app (e.g., Word)?

Click and drag the file's proxy icon to a new location (i.e., the Desktop, Dock, Finder, etc.). The file must
first be saved and named before an alias can be created.

Dragging a folder's proxy icon from a Finder window's title bar moves that folder
to the new location instead of creating an alias. If you want to create an alias for a
folder, you should select the folder in the Finder, hold down the Option- keys,
and then drag the folder to where you'd like the alias to be. As a visual cue to let
you know you're creating an alias, the mouse pointer changes to a curved arrow.

Find out where a file exists in the filesystem?
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Command-click on the proxy icon. This pops open a context menu showing you where the file exists. If
you select another item (such as a hard drive or a folder) from the proxy icon's context menu, a Finder
window opens, taking you to that location.

Hide the windows for other active applications?

Option—ﬁ:—click on the Dock icon for the application you're using; all open windows for the other
applications instantly disappear. To bring another application’'s windows to the front, click on that
application’'s Dock icon; to unhide all the other windows, select Show All from the application menu of the

application you're currently using (for example, select Finder Show All).

Quickly switch from one application window to another?

Use the 3> keyboard shortcut (that's a backtick, not an apostrophe). For example, if you have two Word
documents open and you want to switch to the other document window after copying something, just hit

E:—‘ and the other Word document window comes to the front.
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3.3. The Dock

The Dock in Mac OS X Leopard has received a facelift, getting a new flashy design and added features that allow
you to quickly access files on your Mac. The Dock, shown in Figure 3-8, holds application aliases, making it easy
for you to quickly launch programs with a single mouse click. To launch an application in the Dock, simply click
the icon. While the application is starting, its icon bounces in the Dock; after it starts, a light-blue dot appears

below the icon to indicate that the application is running.

Figure 3-8. The Dock and its features

Dividerbar  Trash

Blue dot indicates the application The Downloads

IS running folder Stack

If you look closely at Figure 3-8, you'll notice that the Dock is split into two parts by a dashed bar that looks
similar to the lane markers in the road. On the left of this line, you will find application icons for the Finder,
Spaces, Time Machine, Safari, Mail, iChat, Preview, iTunes, Address Book, and iCal. To the right, you'll see a
quick link to the Downloads folder (which resides in your Home folder), and the Trash. If you aren't sure which
application an icon relates to, simply move your mouse over the icon, and a balloon appears telling you what

the application is, as shown in Figure 3-9.

Figure 3-9. When you move your mouse over a Dock icon, a bubble appears to tell you which
application the icon relates to

If you need to use an application that isn't in the Dock, open a Finder window by clicking its icon at the far left
of the Dock (the blue smiley-face icon). If you're already in the Finder, you can quickly get to the Applications

folder by using its keyboard shortcut, Shift- -A, or by clicking the Applications quick link in the Places section
of the sidebar. To launch the application, simply double-click the application’s icon.
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To add an application icon to the Dock, simply drag its icon from the Finder to the left side of the Dock's divider
bar and let go. To remove an application, click on the icon and hold the mouse button down, then drag the icon
away from the Dock; the icon disappears in a puff of smoke.

The Finder icon is permanently fixed to the left of the Dock (or on top if you've moved
u* &. your Dock to the left or right side of the screen). Likewise, the Trash is located at the far
right of the Dock (or at the bottom if your Dock is on the left or right). No matter how
hard you try to grab these icons and move them around, you can't. Also, you can't place
an icon to the left of the Finder or to the right of the Trash.

3.3.1. Stacks

One of the coolest new features added to Mac OS X Leopard's Dock is a thing called Stacks. Whenever you place
a folder in the Dock next to the Trash icon, the contents of that folder turn into a Stack. They're called Stacks
because the icons for the items In the folder are stacked one on top of the other, sort of like a pile of
photographs you need to file away.

When you first install Mac OS X Leopard, you already have one Stack folder in the Dock, the Downloads folder.
Whenever you download something from the Internet, such as a disk image for an application or a PDF file,
those items are automatically stored in your Downloads folder, which resides within your Home folder. To add
more folders as Stacks to your Dock, simply open a new Finder window ( -N), locate the folder you want to
become a Stack (such as your Documents folder or a folder containing your favorite photographs), and drag
that to the right side of the Dock near the Trash. An alias of that folder is created in the Dock, and it instantly
turns into a viewable Stack.

To quickly see and access the files in a Stack, simply click on the stack, and a list of files pops out of the Dock
(as shown in Figure 3-10 for the Downloads folder). To open a file, simply move your mouse over the file of
your choice and click once. The Stack springs back into the Dock, and the file opens using the appropriate
application.

Figure 3-10. Stacks let you quickly view and access the files within a folder
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If you place a folder that contains image files on the right side of the Dock's divider, you will see thumbnails of
the images, as shown in Figure 3-11. To open one of the images, simply move the mouse over the image and
click its icon.

Figure 3-11. If you place a Stack folder that contains image files in the Dock, image icons are
displayed so you can quickly choose the image you want
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To change the appearance of the Stack, Control-click on it and select View as Fan or
Grid.

*I
e%y

3.3.2. Dock Menus

Every active application icon has a Dock menu, which you can call up by either Control-clicking the icon or
clicking on the icon and holding the mouse button down. An application’'s Dock menu is attached to its icon, as

shown in Figure 3-12.

Figure 3-12. A typical Dock menu; this one for Microsoft Word includes a list of open document
windows
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Remove from Dock
Open at Login
Show in Finder
Hide

Quit

Dock menus contain, as commands, the titles of all the windows an application has open, each of which is
marked with a little "window" symbol. Select one to bring it forth along with its parent application. The top
window will have a checkmark next to it; there is no distinction for minimized windows.

Every application’'s Dock menu typically contains at least a couple of other commands, including:

Keep in Dock

This option appears only for icons whose applications aren't permanently placed in the Dock. Normally,
the icon of an undocked application vanishes once you quit the application. If you select this option, the
application's icon gets a permanent home in the Dock.

Remove from Dock

This removes an application's icon from the Dock. If the application is already running, the icon is
removed from the Dock when you quit that application.
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Open at Login

When selected, this option sets the application to launch automatically each time you log in to your user
account.

Show In Finder

Opens a Finder window showing the location of the application on your system.

Quit

Quits the application, even if it's not in the foreground. The application reacts as if you had selected Quit
from its application menu or used the keyboard shortcut -Q to quit the application.

If you hold down the Option key while looking at an application's Dock menu, Quit changes to Force Quit;
selecting this option kills that application instantly.

The Finder's icon lacks a Quit or Force Quit option. (In fact, all it has is a list of open Finder windows and
a Hide option to hide all open Finder windows.) If you need to restart the Finder for some odd reason, do

so by selecting Force Quit (Option- -Escape). Then, select the Finder and click on the Relaunch
button, as described earlier in this chapter in "Section 3.1.1."

3.3.3. Using and Configuring the Dock

Here are some helpful hints and tips for using and configuring your Dock:

Quickly resize the Dock without launching its System Preferences panel?

Place the mouse over the divider bar in the Dock; the pointer changes from an arrow to a horizontal bar
with arrows pointing up and down. Click on the divider bar and move the mouse up or down to make the
Dock larger or smaller, respectively.

Change the Dock's preferences?

Dock Dock Preferences.
System Preferences Dock.

Control-click on the Dock's divider bar and select Dock Preferences from the context menu.

Add a program to the Dock?
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Drag and drop an application's icon from a Finder window into the DocK.

After launching an application that isn't normally in the Dock, Control-click on that application's icon and
select "Keep in Dock" from the pop-up menu.

Remove a program from the Dock?

Drag the application icon from the Dock and drop it anywhere.

Change the Dock’s location from the bottom of the screen to the left or right side?

System Preferences =3 Dock ==# Position on screen.

" =3 Dock ==# Position on (Left, Bottom, or Right).

Control-click on the Dock’s divider =* Position on screen (Left, Bottom, or Right).

Control the magnification of icons in the Dock?

System Preferences Dock Magnification.

Dock Turn Magnification (On/Off).

Control-click the Dock's divider and select Turn Magnification (On/Off).

Hide the Dock when I'm not using it?

Option- -D.

System Preferences Dock Automatically hide and show the Dock.

Dock Turn Hiding (On/0Off).

Control-click the Dock's divider and select Turn Hiding (On/Off).

Stop application icons from bouncing when a program is launched?

System Preferences Dock uncheck the checkbox next to "Animate opening applications.”" Instead
of the application's icon bouncing, the little blue dot beneath the application icon pulses as the program
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launches.

Create a new Stack in the Dock, showing the pictures in my Pictures folder?

Go to Finder ==#* Home == Pictures, and then drag your Pictures folder to the right side of the Dock,
near the Trash.

3.3.4. Dock Tricks

The following key-mouse commands can be used when clicking on an icon in the Dock:

Command-click

If you 3 -click an application icon in the Dock (or just click and hold down the mouse button), the Finder
opens, taking you to that application's folder.

Shift-  -click

Opens a Finder window to the application’s location in the filesystem. This is similar to Control-clicking a
Dock icon and selecting Show In Finder from its context menu.

Control-click

If you Control-click a running application in the Dock (or click and hold down the mouse button), a pop-
up menu opens, listing the windows that the application has open, as well as options to show the

application in the Finder and to Quit the application.

If you press the Option key while Control-clicking an icon in the Dock, the Quit option toggles to Force

Quit.

Shift-click

If you Shift-click on a Stack in the Dock, the Stack opens slowly, just like Shift-clicking a window's yellow
minimize button makes it retreat to the Dock slowly.

Option-click

Option-clicking has the same effect as Control-clicking, with one exception: Quit has been replaced by
Force Quit in the pop-up menu.
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Option- @6 -click

Hides the windows of all other open applications and switches (if necessary) to the clicked application;
similar to selecting Hide Others from the application menu.

You can also empty the trash by clicking on the Trash icon in the Dock, holding down the
« Mmouse button, and selecting Empty Trash from the contextual menu that appears.
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3.4. Trash

Regardless of how vast and expansive you think your hard drive is, eventually you're going to run out of space.
When you do, the way you get rid of any unnecessary files is by moving them to the Trash. To move a file or
folder to the Trash, you can either select the item in the Finder and drag it to the Trash icon in the Dock (see
Figure 3-8) or quickly move it to the Trash by holding down the key and hitting the Delete key ( -Delete).
To see what's in your Trash, just click on the Trash icon in your Dock and a Finder window pops open, revealing

what's inside.

If you happen to move the wrong file to the Trash and catch it right away, you can use
wh ﬂ. Mac OS X's Undo shortcut ( -Z) to move the file back to where it belongs. Remember,

" though, you'll need to do this right away, because if you do anything else in the
meantime, the Undo applies to your last action.

To empty the Trash, you can either go to the Finder's application menu and select Empty Trash (Finder

Empty Trash), or you can use Shift-#6-Delete from within the Finder. If you've used the Finder's application
menu, you've probably noticed that there's another item there: Secure Empty Trash. If you select this item, any
of the files currently residing in your Trash are permanently removed from your system. But what makes this
secure? Well, it doesn't just delete the file once like the standard Empty Trash does; Secure Empty Trash
deletes the file and writes over the space where the file once was-many times-making it nearly impossible for

that file to ever be recovered.

Yes, this means that even when you've selected Empty Trash, there is a chance
someone can recover that trashed file for you. It's not easy, but it can be done. With
Secure Empty Trash, however, the chances of recovering that file are nil, so make sure
you really want to trash that file before selecting Secure Empty Trash.

In Mac OS X Tiger, you had to manually choose the Secure Empty Trash menu item; however, In Leopard, you
can set this as your default method of trashing files. To do this, open a Finder window and open its preferences

(Finder Preferences, or -,), then click Advanced and turn on the checkbox next to "Empty Trash
securely," as shown in Figure 3-13.

Figure 3-13. The "Empty Trash securely' option gives you another level of security on your Mac, but
keep in mind that any files trashed that way won't be recoverable-ever
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M Show all file extensions

1 Show warning before changing an extension
W Show warning before emptying the Trash
W Empty Trash securely

Now If you use the keyboard shortcut for emptying the trash, Secure Empty Trash will be used by default, which
means anything you trash will be gone for good.

If you enable the "Empty Trash securely" feature in the Finder, you might consider
leaving the option for "Show warning before emptying the Trash" checked as well. That
way, each time you go to empty the Trash, you'll get a reminder that tells you the files
will be securely removed from the system.
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3.5. The Finder

Mac OS X's Finder is the main program you'll use for locating files and folders on your Mac. The Finder displays
the contents of drives and folders, is used for mounting networked drives, and includes Spotlight to help you
quickly find what you're looking for.

Leopard’s Finder includes many new features, including Quick Look, Cover Flow View, a revamped Sidebar,
changes to its preferences including the option to set Secure Empty Trash as the default . . . and the list goes
on. Rather than spend a bunch of time talking about what's new, let's take a look.

3.5.1. Finder Basics

The Finder serves as a graphical file manager by offering four ways (or Views) to look at the files, folders,
applications, and other filesystems (or volumes, such as your iDisk, a FireWire drive, or another Mac) mounted
on your system. Its unique features are highlighted in Figure 3-14.

Figure 3-14. Leopard’'s Finder and its features

Back and forward buttons Quick Look Spotlight search

(Icon, List, Column, toolbar and
and Cover Flow) sidebar

|

T ieapard wd BaChud - € mosspgl_cover og
 Tiger al Deiktop . T tugae_petnetguade g
0 e .
e Crowps -
v FLACES ol Libary -
[ e aa Mewiet "
A chth Mt -
2 i : — T, 1]
- wl Publx -
E wd itey -
-l motipgs —d bafrwais -
¥ LLARCH FOR wd Wed -
L Toaday
C Wesaerday L
' Faan Wl
bojgrmet Pk A d
o AL g — J
e
i“m‘ Eonal IMD = pag i
i &0 D9 ueary Ligw JONEBondih  ®

Ciw Bl

Indicates the number of items in
a folder/drive, and the amount
of free space on a drive

Resize window control

Resize column control

Mac OS X's Finder has three distinct features:
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Toolbar

Located across the top of the Finder window, the toolbar offers buttons that let you go back or forward to
a previous folder or view, buttons for changing the four different views (lcon, List, Column, or Cover
Flow), buttons for Quick Look and the Action menu, and a Spotlight Search field for quickly finding files

and folders on your Mac.

Sidebar

Located on the left edge of the Finder window, the Sidebar offers a split view for accessing drives and
other items on your Mac. The Finder's Sidebar in Leopard is significantly different from earlier versions of

Mac OS X, and it takes on the look and feel of iITunes' sidebar.

The Sidebar is organized into the following four sections:

Devices

This section lists the various devices connected to your Mac, including your hard drive, iDisk
(if you have a .Mac account), any connected USB or FireWire drives, CDs or DVDs, and

IPods.

Shared

The Shared section lists any shared devices, e.g., another Mac you're connected to via
Bonjour or a networked drive such as an AFP or SMB share.

Places

These are places on your hard drive, such as folders for your Desktop, Home, Applications,
and Documents. If there is a folder you need quick access to that isn't in this default list,
just locate it in the Finder and drag it to the Places section In the sidebar.

Search For

The Search For item helps you find files and folders that have changed recently (Today,
Yesterday, and Past Week), and it also includes Smart Folders for gathering your images,
movies, and documents together so you can quickly locate the file you're looking for.

downloaded from: lib.ommolkefab.ir



http://lib.ommolketab.ir

downloaded from: lib.ommolkefab.ir

You can furtherrconfigure the Sidebar's settings by opening the Finder's preferences (Finder
Preferences, or #:—,) and clicking the Sidebar button. As shown in Figure 3-15, you will see a list of all the

possible items that could show up in the Sidebar, and you have the option of toggling them on or off by
clicking the checkboxes.

The View

This area of the Finder is the big section to the right of the Sidebar. The View displays the contents of the
drives and folders of your system. The default view iIs Icon View, which displays the files and folders as

named icons; however, you can change the view to List, Column, or Cover Flow View by clicking on the
appropriate button in the toolbar.

Figure 3-15. Use the checkboxes in the Sidebar preferences to determine what will show up in your
Finder's Sidebar
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To add a Sidebar shortcut for a file, folder, or application, drag the item's icon to the Places section of the
Sidebar. When you need to open that item (or launch the application), all you need to do is click once on the
icon, just as If it were in your Dock.

To remove an item from the Sidebar, simply drag the icon away from the Finder window and let go of the
mouse button; the icon disappears with a poof.

More later on the Finder's Toolbar and on how to search with the Finder; for now, let's look at the four views
available in the Finder.

3.5.2. Finder Views

As previously mentioned, the Finder has four different views for you to choose from. Each view has its own
advantages. As you become more and more comfortable working with Mac OS X, you'll most likely find one that
Suits you best.

You can quickly change the Finder's viewpoint by using -1 for Icon View, -2 for List
s, View, #:—3 for Column View, or -4 for Cover Flow View.

3.5.2.1. Icon View
The Icon View shows the contents of a directory as either a file, folder, or a<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>